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Pabougas mporpamMmma JUCIUILIMHBL
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Hanpagpnenue nojrorosku: 38.03.02 MenexmenT
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(DaKy_TIBTeT 3KOHOMHYECCKHHA

Ovynas 1 3ao0uHast Gopmel 0OyUeHUs

Kypck 2016



Pernies3eHThI:

J.®. TadpuymnmHa, K.3.H., O01. Kadeapsl OyXrajJTepckoro ydera, aHaau3a U
ayauta PernoHainsHoro pMHaHCOBO-3KOHOMHUYECKOIO HHCTUTYTA;

FO.N. TlerpeHko, K.3.H., OOUEHT Kadeapbl MeHEKMEHTa PernmoHaibHOrO
(UHAHCOBO-3KOHOMHYECKOT0 HHCTHTYTA

Pabouas mporpamma mucuumuiuabl b1.5.20 «Mudopmatuka» [Tekcr] / coct.
A.C. Cmeuxoii; PernoHasibHbIN (PUHAHCOBO-3KOHOMHUYECKUH HHCTHTYT. — Kypck,
2016.-31 c.

Pabodas mporpamma cocraBieHa B coOoTBeTcTBHHM ¢ DenepalbHBIM
roCyJapCTBEHHBIM 00pa30oBaTEebHBIM CTaHIApPTOM BBICHIET0 OOpa30BaHHS IO
HampaBiieHHi0 MoArotoBku 38.03.02 MeHeKMEHT, YTBEPKIAECHHOIO NPHKA30M
MunucTtepcTBa oOpa3oBaHus B Hayku Poccuiickoit denepanyu ot 12 ssuBaps 2016 r.,
Ne 7, ¢ yaerom npoduiist «Y1pasjieHUE MaabIM OU3HECOMY.

Pabouasg mnporpaMma mnpegHasHadeHa J[UIA METOIMYECKOrO OOeCICYCHHA
JAUCLMILIMHBL OCHOBHOM IIpo(eccHOHaIbHON 00pa30BaTEIbHOM IIPOrPaMMBl BBICIIETO
oOpazoBanust 1o HamnpasyeHuto noiroroskd 38.03.02 MeHemxMeHT, 1poQHIb
«YrpaBJjcHUE MAJIBIM OU3HECOMY.

« 12 » deppang 2016 r.

COCTaB;ﬂ'E,eJI - Q) Cmeuxoit Anekceil CepreeBud, CT.IpEIL.
A fv:/ kadenpsl MaTeMaTHKH %}
&y UHGDOPMAIIMOHHBIX TEXHOIOT U

© Cmenkoit A. C., 2016
© PervoHaibHbIA (PUHAHCOBO-3KOHOMHUYECKHU UHCTUTYT, 2016



JIueT corsiacoBanus pado4eil NporpaMmsl
ancuunInabl «Muadopmarnkar»

Hampasnenne nogrorosku: 38.03.02 MeHeKMEHT
[Ipodune: YrpaBneHue MaasiM OU3HECOM
Kpanudukanus: bakanasp

dakynbTET IKOHOMHYECKUH
OuHast 1 3a04Hast POPMBI O0YIEHHS

2015/2016 y4uebHbIit rog

Pabouas mporpamma yTBep)k[IeHa Ha 3acelaHUH KadeIpbl MaTEMAaTUKU H
MH(POPMALMOHHBIX TEXHOJIOrUH, poTokoi Ne 7 ot «12» despas 2016 r.

C=.
3apeyromuii kadeapoi -

CocTaBuTens: / A.C. Cmeukoi

B.H. byroga

CorjacoBaHo:

HavaisHuk nyﬁbt o
"‘ 10.B. Kynuna, « 12 » despamnst 2016 r.

3aBen Ui OTIIeIOM KOMITIEKTOBAHUA Hay4HOI OMOIHOTEeKH
¢ sl O.H. Hosuxosa, « 12 » ¢espais 2016 r.

E.U. Yepuukos, « 12 » dpespass 2016 r.

o
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V3veHeHUs B paboueii mporpaMmmMe
mucouiinabl «AHdopmaTka»
Ha 2016 — 2017 yu. rop,

YTBepxaaro
lekaH/5KOHOMUYEeCKOro (haKy/bTeTa
7 FO.W. TTeTpeHko

i « 29 » aBrycra 2016 .

Pabouasi mporpamma yTBepskJeHa 6e3 n3MeHeHUM.

Pabouasi miporpaMMa yTBep)K[eHa Ha 3acefaHuM Kadeapbl MaTeMaTUKUA U
VMH(MOPMAaI[MOHHBIX TEXHOIOTUH, NpOTOKOJ Ne 1 0T «29» aBrycra 2016 .

3aB. kadepoi _Z727 . B.H. byroBa
CoracoBaHo:
Havanbauk YMY
.‘1/
K‘i 10.B. KynuHa, «29» aBsrycra 2016 r.

1

[Tpencemarens METOAMUECKOH KOMUCCHHU T10 TIPOQHITIO

@L E.N. YepHuUKOB, «29» aBrycra 2016 r.



V3mMeHeHMs B padouel mporpaMmme
auciuiuiuebl «MHpopMaTHKa»
Ha 2017 — 2018 yu. ropg,

YTBepzaaro
IleKaH/5KOHOMMYEeCKOro (haKy/bTeTa

(\/’%/’7 FHO.U. TleTpeHKO
«28» aBrycra 2017 r.

B pabouyto mporpaMMy BHOCATCS C/Ie[yOIIMie U3MeHeHHsI:
1) BHECEeHBI U3MEHEHHS B TeCTOBBIE 3aaHHS
2) BHECEeHbI U3MeHEeHUs B TIPUMEPHBII TlepeueHb BOITPOCOB K 3aUeTy

Pabouass mporpamMma yTBep)K/eHa Ha 3acelaHud Kadeapbl MaTeMaTUKU U
MH(OPMAaIIMOHHBIX TeXHOIO0THH, TTPOTOKOJ Ne 1 oT «28» aBrycra 2017 T.

3aB. Kadezpoii (“oprr 7 B.H. byroBa
CorsacoBaso:
HauansHuk YMY
.’/
H FO.B. KyHuHa, «28» aBrycra 2017 r.

[Ipencenarens MeTOAUUECKONM KOMUCCHU T10 TIPOMUITIO

«—/ __ E.J. YepHukos, «28» aerycra 2017 r.
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HOACHHUTEJIBHAA 3AITNCKA

1. Hesb 4 32124y U3y4YeHUA JUCHHUILIHHBI

UeﬂbIO HU3YUCHHA JHCHHMILJIMHBI <(HHd)0pMaTHKa» SIBJIIACTCA O3HAKOMIJICHHC

CTYACHTOB C OCHOBaMH COBPCMCHHBIX HH(bOpMElL[HOHHBIX TCXHOHOFHﬁ, TEHACHIIUAMHA

HX Pa3sBUTHA, OGY‘{GHHB CTYACHTOB IPHHIIHUIIAM ITOCTPOCHHA PIH(bOpMﬂIIHOHHbIX

MOJICHCﬁ, MNpOBCACHHUIO  aHallM3a  IMOJIYYCHHBIX  PC3YJILTATOB, MPpUMCHCHHIO

COBPEMEHHBIX HHd)OpMa[II/IOHHBIX TEXHOJIOTHUH B HpO(i)eCCHOHaJIbHOf/'I ACATCIBHOCTH.

3adauu ¥3ydeHUus JIUCIIUTUIMHDI:

pa3BUTHE KOMIICTCHUMH B 0O0OJACTH IPUMCHCHHUA HH(POPMAIHMOHHBIX
TEXHOJIOTHH NPH pereHn: MpodecCHOHAIBLHBIX 3a/1a4;

[OHUMATh CYIIHOCTh M 3HAa4YeHHE HH()OPMAIMU B Pa3BUTHH COBPEMEHHOTO
UHGbOPMAITMOHHOTO  o0IlecTBa,  COOMIOJATH  OCHOBHBIE  TpeOOBaHHSA
HH(pOpMAITMOHHOHN 0€301aCHOCTH;

BbIpa0OTKa Yy CTYJEHTOB CHECHHAIbHBIX KOMICTCHIIMH [0 TIPOBEICHHIO
KOMIIBIOTEPHOM 00paboTku MH(pOpPMAalMK, NPUMEHEHHs] METOIOB aHAIM3a U
MOJICIIMPOBaHUS JaHHBIX, CINOCOOHOCTh padoraTe ¢ HWHbOpManued B
r7100aIbHBIX KOMIIBIOTEPHBIX CETSIX;

IPaKTUYECKOE OCBOCHHUC IPHUCMOB pabOTHI ¢ KOMIIOHEHTAMH MPOTPaMMHOTO
nakera Microsoft Office.

2. Ilepeyennb MiIaHUPYEMBIX Pe3yJIbTATOB 00YUYeHUs MO JUCHUINJINHE,
COOTHECEHHbIE ¢ MIAHNPYEeMbIMH Pe3yJbTATAMH 0CBOCHHUSI OCHOBHOM
npogeccuoHabLHOM 00pa3oBaTe/IbHON IIPOrPaMMbl

HPOHCCC H3Y4CHUA HUCHHITIIMHBI HallpaBJICH Ha (I)OpMHpOBaHI/Ie CIICAYROIIHUX

KOMRemeHyuil.

BJIaJICHEC HaBbIKAMH COCTABJICHHUS (UHAHCOBOM OTYETHOCTH C YYETOM
IIOCJICACTBUN BIMAHMA pa3NUYHBIX METOOOB M CIOCOOOB (DHUHAHCOBOTO
ydyera Ha (PMHAHCOBBIE PE3yJIbTaThl JEATEIBHOCTH OPraHU3allid Ha OCHOBC
UCIIOJIb30BAaHUA COBPEMEHHBIX METOI0B 00paboTKU Aea0Boi HUHMOPMALIHH U
KopriopatuBHbIX HHGopManuoHHbIX cucteM (OIIK-5);

CIIOCOOHOCTM ~ pellarh  CTaHJapTHhIE — 3a7adyd  UpodecCHOHATbHON
JIEATEIbHOCTY Ha OCHOBE HWHGOpMaUOHHOW U Oubimorpaduyeckoi
KyJAbTYypbl ~ C  IIPUMECHCHHEM  HH(DOPMAIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH © € YYEeTOM OCHOBHBIX TpeOoBaHUN HWHOOPMAIIHOHHOM
oezonacHocTH (OIIK-7).

B pesynpTare u3ydeHUs NTUCUUILIMHBI 00yYarOIUiCs TOMIKEH:



3uamo.

® COBPEMCHHOC MPOTPaMMHOC OOECIICUEHHUE IMEPCOHAIBHBIX KOMIIBIOTEPOB IS
pabotsl B oduce (3-1);

®  BO3MOYKHOCTH HH()OPMAITMOHHBIX CUCTEM JIJISl PCUICHHS YKOHOMHYECCKUX 3a1a4
(3-2);

e  THIBI AJITOPUTMOB M MX CBOMCTBa (3-3);

e CHOCOOBI NMPUMEHEHHUS HPUJIOKEHUH I pealu3aldyd dKOHOMUYECKHX 3a/1ad
(3-4).
Vmemo

e pabotaTh B onepauronHou cpene Windows (V-1);

e paboTaTh ¢ OCHOBHBIMHU npuiiokeHussMu MS Office (V-2);

® OCYUIECTBISATh pa3lIN4YHBIC CIIOCOOBI HABHTAIMM, TOMCKA M COXpaHCHHUA
undopmauuu B Unreprer (V-3);

® OCHOBHBIE KOHCTPYKIIHMH SI3bIKOB IIPOrPAMMHUPOBAHHUS BHICOKOTO ypoBHS (Y-4);

®  C03/1aBaTh KOMITBIOTEPHBIE IPOrPAMMBI PEIICHHsI IPOCTHIX 3a1a4 (Y-5);
Bnademso

® TEXHOJOTHUSAMH padOTHl B Pa3IHYHBIX MPOrPaMMHBIX punokeHusx (B-1);

® HaBbIKAMM  BBINOJHEHHMsT  pabOT MO  HCIOJIb30BAHHUIO  O(MHCHBIX
HH(POpMaLIMOHHBIX cucTeM (B-2);

®  HCIIOJIb30BAaHUs IEPCOHAIBHOIO KOMITBIOTEPA KaK HHCTpyMeHTa B padote (B-3);

® J3Y4YEHHMs CICUMAILHOM  JIMTEpPaTyphl, CaMOCTOSITEIBHOIO  TOMOJHEHUS
npodeccuoHaIbHBIX 3HaHuH (B-4).

3. MecTto aucuuniauHsl B cTpykType OIIOII BO

Hucnumimza BritodyeHa B 0a3oByro yacte biioka 1 «/{ucuuiummnel (Momynu)»
IIpOrpaMMbI OakalaBpuara.

K wucxomubiM TpeOoOBaHUSAM, HEOOXOOUMBIM IS H3YHYCHHS TUCIHILUIAHBI
«MabopmaTiKa», OTHOCATCS 3HAHUS, YMEHHS M HaBBIKU, CHOPMUPOBAHHBIE B
mporecce u3ydeHus: yueOHbIX jguctuiuid «Muadopmarukay u «Maremaruka» 3a
KYPC CPEIHCH LITKOJIBL.

W3ydyeHue JaHHOM AMCLMILIMHBI SIBJISETCA OCHOBOM JUISL IOCJIEIYIOIIErO
M3ydeHUs] TUCHHATIINH «ConnaabHO-9KOHOMHUYECKAs! CTATHCTHKAY, « IKOHOMETPHKAY,
«VHpOopMaHOHHBIE TEXHOJIOTMH B MEHEIDKMEHTE, «IHTepHeT-MapKeTHHI», «Yuer
Ha WpeIIpHATHsIX Majoro OusHeca», «Jloructrkay, «OCHOBBI OyXraaTepckoro
yuera», «MapkeTHHI», « DHHAHCOBBI MEHEIKMEHT»; KOMIICTCHIHUH, OCBOCHHBIC B
XOIIe U3yUEHUs JUCIUILTHHBI, TOTPeOYIOTCS B X0€ MPOX0XKAeHUs TpakTHK (Bbiiok 2).



COIJEPKAHUE JTHUCHOHUILJINHBI

4. Copep:xanme TUCHUILIMHBI (MOAYJIS), CTPYKTYPHPOBAHHOE 110 TEMaM
(pa3nenam) ¢ yKazaHHEM OTBEICHHOI0 HA HUX KOJIHYECTBA aKaAeMHYeCKHX HIIH
ACTPOHOMHUYECKUX YACOB M BU/A0B Y4eOHBIX 3aHATHI

Cxema pacnpeesieHusi y4eOHOro BpeMeHH 10 BHAAM y4eOHoM padoTbl

OO01ast TPYJA0EMKOCTh JIUCITUIUTAHBI MPH O4HOW ¢opme oO0ydeHHs — 2 3a4ETHBIX
eTMHATIBI (72 aKaJeMUYecKuX Jaca)
OO0mas TpyI0eMKOCTh JUCIHUILUIMHEI MIpH O4HOM (opme o00ydeHHs — 2 3a4ETHBIX
eMUHUITEI (72 akaJeMHYCCKHX Yaca)

Cxema pacnpejaecJaeHus V‘l&ﬁHOFO BPEMEHH IO CceEMeECTpamM

Ounas popma o0yuenust

TpyaoemMkocTs, yac
Buasbl yueOHo padoThI
e ¢ 1 cem. Bcero

O01mas Tpya10eMKOCTh 72 72
AynutopHas padora 36 36
B TOM YHCJIE:

JICKITUU 14 14
IIPAKTHYECKUE 3aHTHS 22 22
CamocTosTe/ibHasA pabora 36 36
IIpomMexyTouHasi aTTeCTALMSA N 2
3a4yeT

3aounas ¢popma o0yyeHHs
TpyroeMKocTh, 4ac
Buabl yuedHoi padoThl
g S 1 kypc Bcero

Oo61as Tpya0eMKOCTh 72 72
AyauTopHas padoTa 4 4
B TOM YHUCJIE!

JTEKIHA i 2
IIPAKTUYECKUE 3aHATHS 2 2
CamocrosiTe/ibHasi padora 64 64
IIpomexyTOo4Has aTTeCTALUA 4 4
3a4eT




TemaTuyeckuu miad

Ounas popma o0yuyeHus

Pasnesnsl ¥ TeMbl
MHCIMILTHHBI

Oo6masn
TPYA0€MKOCTb,
yac

B ToM umcie
ayAUTOPHBIX

BCEro

H3 HHX.

JIEKI. | MpPaKT.

Camocrosn-
TeJbHasl
paboTta

Paznen 1. Undopmanus u
nHpopmManuHoHHBIC
npouecchl

I

]

2

[

1.1. OcHOBHBIE TOHITHA H
orpeiesieHuss HHPOPMATHKH

1.2. Texuudeckue U
IpoTpaMMHBIE CPENICTBA
peanuzaiuu
uH(OpMaLHOHHBIX
IPOIIECCOB

Pazpen I1. Opranuzanus
pa3MelieHus, oopadoTKu,
MOHCKA H Nepelayn
HH(pOpMALHH OT
HecaHKIHOHHPOBAHHOTO
AocTyna. AHTHBHPYCHBIE
cpecTBA 3AIMThI
HHpopManuu
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Paznen I11. JlokanbHbIe B
rJo0ajibHbIe
KOMIIbIOTEPHBIE CeTH,
ceTeBble TeXHOJIOI U
00padoTku HHopManun

o]

I

%]
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Pazpen IV. [lpuknaanbie
NporpaMMHBIe CpecTBa

4.1. TexHonorus
aBTOMATHU3HUPOBAHHOM
00paboTKu TEKCTOBOM
HH(POPMALIHH C
UCIIOJIB30BAHHEM TEKCTOBOTO
npoiieccopa Microsoft Word

10

4.2, Texaomoras
ABTOMATH3AIUH BBIYHCIICHHIT
C HCIIOJIL30BAHUEM
TabJIUYHOTrO IIpoleccopa
Microsoft Excel

16

4.3. I'pacdiraeckuii penaxkrop -
Ipe3eHTalMoNHas Tpahuka

12

10.

4.4. Cuctemsl yIIpaBIeHHS
OazaMH Da”HHBIX Ha Daze
Access

14

[TpoMeskyTouHas arTecTaius
(3ageT)

Hroro

72

36

14 22

36




3aouyHas popma odyuenus (1 kypc)

Ne
n/n

Pazjiennsl ¥ TeMbl
JUCHMILIHHbBI

Oo6mas
TPYAOEMKOCTb,
qac

B ToM uncie
a ,[!,lfITOle)lX

BCEro

H3 HHX:

JIeKIl. | NpAaKT.

Camocros-
TeJbHAS
padoTa

Paznen I. Undopmanus u
HH(pOpMAITHOHHbIE
npolecchl

e

et

1

loo

1.1. OcHOBHBIE TIOHATHS H
onpenencHus HHPOPMaTHKU

4,5

0,5

0,5

1.2. Texuuueckue u
TIporpaMMHEBIe CpeIcTBa
pea3anuu
HMH(pOPMALIMOHHBIX
IIPOLECCOB

4,5

0,5

0,5

Pazpen I1. Opranmzanms
pa3melmeHus, 00padoTKH,
NOHCKA H NepeIayH
uHpopManuH oT
HEeCAHKIIHOHHPOBAHHOIO
A0CTYNA. AHTHBHPYCHBIE
cpecTBa 3aHUThI
HH(pOpMaHH

[[=a

Pazpeun II1. JlokaabpHbIE H
rJ100aJIbHbIE
KOMIILIOTePHbIE CeTH,
ceTeBbI¢ TEXHOJIOTHH
o0paborku nHopMAaHU

[

[

79

=)

Paszpen IV. llpukiaaanbie
NporpaMMHbIe CpeAcTBa

It

[

4.1. Texnonorus
aBTOMAaTU3HPOBAHHOM
00pabOTKH TEKCTOBOH
uH(popMaIHu ¢
HCIIOJIB30BAHUEM TEKCTOBOTO
npolteccopa Microsoft Word

4.2, TexHonorus
aBTOMATH3AIlMH BEIYHCIIEHHH
C HCIOJIL30BAHHEM
TabIIMYHOTO TIpoleccopa
Microsoft Excel

16

14

4.3. I'paduyeckuit peaakTop -
npe3eHTaloHHas rpaduka

10

10

10.

4.4. CucreMsbl yIIpaBJleHU
OazaMy JaHHBIX Ha Oaze
Access

12

12

11

ITpomexxyTouHas aTTecTalus
(3ageT)

Hroro

72

64




CTpykTypa H coaepKaHHe THCIHHIIIHNHBI
I cemecTp

Paznen 1. Uadopmanus u undopmManuoHHbie Mpouecchl

1.1. OcHOBHBIE NOHATHUS U ONpefeeHHs] HHPOPMATHKH

[TonsiTie UHGOPMATHUKH KaK ITPUKIIAHON HaYKH, U3yJaroIIeil 3aKOHBI H METO/BI
cbopa, XpaHEHHs, HaKOIUICHHs, 00paboTkn © mnepemaud uHbopmamuu ¢
UCIIONIE30BAaHUEM  CPEACTB  BBIYHUCIUTENBHOH  TexHUKH. OCHOBHBIC  3aa4u
uHbopmaTuku. TeopeTHYeCKU U NPUKIAAHON acTIeKThl MHYOPMATHKH.

[Tonstue undopmauuu. Ee OoCHOBHBIE XapaKTepUCTHKHM U cBoMcTBa. JlaHHBIE,
uHbopmanusi, 3HaHUA. MH(popMmanus Kak pecypc. DKOHOMHYECKas HH(pOpMarus.
OcHOBHBIE CBOICTBa AKOHOMUYECKON HH(MopMauuu. CTpyKTypa 3KOHOMHUYECKOH
uHboOpMaIMi, OCHOBHbIE WH(pOpMalUMOHHbIE eIuHHLBL. CTpykTypa H  (QOpPMBI
npeactaBicHuss nHGopManuu B Kommbrorepe. OOImas XapakTepUCTHKa IPOIECCOB
cOopa, nepenayu, 00pabOTKH, HAKOIUICHUST HH(pOPMAIHH.

JIuteparypa:

OcHosHas -1, 3, 4.

JomnonuutensHas — 1, 2, 3,4, 5,6, 9, 10, 14, 15, 16, 26.
WurepreT-pecype:

lib2.ru; http://www.sdteam.com/; http:/ http://citforum.ru/
hhttp://computers.plib.ru/os/Windows2000/index.html/;
http://computers.plib.ru/os/Teoria_OS/menu.html/:
®opmupyemsbie komnereHuuu: OIIK-7.

O6pa3oBatenbHbie pe3ynpTaTsl: 3-1; 3-2; V-1; B-2; B-3; B-4.

1.2. Texuu4yeckHe 4 NPOrpaMMHbIe CpPeICTBAa peaJn3aluu
HHGOPMAIMOHHBIX IPOLIECCOB

[Torsitue DBM. CocTaB u HazHaueHHUE OCHOBHBIX ycTporcTB DBM. OcHOBHBIE
THITBl TIPOLIECCOPOB. 3alOMHUHAKOMIME YCTpOICTBA: KiIacCH(UKALXs, OCHOBHBIE
XKapaKTePUCTHKH, IPUHIUIEI PabOTHI.

[TepconanbHble KOMIBIOTEPHl. OCHOBHBIE XapaKTEPUCTHUKH, KIACCHPHUKAIMS
NEPCOHAJBHBIX KOMIBIOTEPOB. KoHuUrypamus IepCOHAIbHBIX KOMIIBIOTCPOB.
OcHoBHBIE U IepU(EpUIHbIE YCTPOHCTBA. BHEIIHNE U BHYTPEHHHE YCTPOHCTBA.

IIporpammaoe obecrieuenue DBM: HazHaueHHe, KIIacCU(PUKALIUS.

[lopsiTue W  Ha3HAUYEHHE  ONEPAMOHHOW  cHUCTEeMbl.  PasHOBHMJIHOCTH
onepanMoHHbIX cucTteM. DYHKIIMK ONEpallMOHHBIX cUcTeM. OlepallMOHHbIE CUCTEMBbI
Windows u Linux, uX ocHOBHble oOTIH4YMsg. (OCHOBHBIE MpaBWIa PaOOTHI



OIEpPalMOHHBIX cHcTeM. DaiioBas CTPYKTYpa ONEPAMOHHBIX CHCTEM, OIICPAlMH C
daiinamu. CoyxebHoe (cepBUCHOE) mporpaMMmHoe obecnedenue. OnepanuoHHbIE
000JIOUKH.

[IpuxiiagHoe TporpaMMHoe oOecriedeHude. IlakeTsl NPUKIAIHBIX IIPOTPaMM.
[ToHsITHE KOMITBFOTEPHOrO MPHIIOKEHHS, YCIOBUS JTHIIEH3UPOBAHUS TPHIIOKEHU,
OecruiaTHOE, YCJIOBHO-OECIIATHOE M KOMMEPYECKOE IPOrpaMMHOE OOecredyeHHe.
OcHOBHBIE BHJIBI MPUKIIAIHOTO IPOrpaMMHOTo obecrieueHus. CrelMalIn3npoBaHHOE
IporpaMMHOE oOecrieyeHue 11l 3KOHOMHYECKOH AeATeIbHOCTH.

Jlutepatypa:

OcnoBHas —1, 3, 4.

JonomaurensHas — 1, 2, 3,4, 5, 6,9, 10, 14, 15, 16, 26.
Wurepuer-pecypce:

1ib2.ru; http://www.sdteam.com/; http:/ http://citforum.ru/
hhttp://computers.plib.ru/os/Windows2000/index.html/;
http://computers.plib.ru/os/Teoria OS/menu.html/:
®opmupyemsie koMmrereHuu: OITK-7.

Oo6pazoBatenbHbie pe3yibrarsl: 3-1; 3-2; V-1; B-2; B-3; B-4.

Paznen I1. Opranuszanus pasMenieHusi, 00paboTKH, MOUCKA U NepeJayun
MHPOPMAHH 0T HECAHKIIMOHMPOBAHHOIO 10CTYNa. AHTUBHPYCHBIE CpeCTBA
AU THI HHPOPMALIUH

[Toustue Oe3onmacHOCTH KOMIIBIOTEPHOH HH(popMay. OCHOBHBIE BUJBI yIPO3
Oe3omacHoCTH MHGOPMAMM B KOMIBIOTEPHBIX cHcTeMaX. OOBEKTBI W 3JIEMEHTHI
3aIATHl  JaHHBIX B KOMIBIOTCPHBIX CHCTeMax. 3amura HHbOpManud OT
HECAaHKLIHMOHUPOBAHHOIO  AocTyna. KoMIbloTepHblE BHPYCHL. AHTHBHPYCHBIE
IpOrpaMMHBIE CPEJCTBA, MX poJib B 3amure HHGOpMauuu. Kpunrorpaduyeckui
METO/1 3allIUThl HH(POPMALIMH.

[Tporpammsel quarHoctuku padorocnocodHoctH 1K,
Jlureparypa:
OcHoBnas nuTepatypa — 2, 3, 4.
Hononuurensnas mureparypa— 1,2, 6, 11, 12.
WNutepHer-pecypc:
1ib2.ru; http://computers.plib.ru/security/Protection to information/index.html/:
http://computers.plib.ru/security/SecureWeb/Menu.html/; http:/ http://citforum.ru
http://www.fid.su/museum
@opmupyemble koMmriereHuuu: OITK-7.
Oobpaszoparenbhbie pesyiasTarel: 3-1; Y-1; ¥V-3; B-1; B-3; B-4.



Pazgea I11. JlokanbHbIe M 17100a/1bHbIe KOMIILIOTEPHBIE CETH, CETEBbIE
TeXHOJIOIMH 00padoTKu HHDOpMAIHN

[TonaTHe KOMIBIOTEpHOU ceTH. O000IIEHHAs! CTPYKTYpa U OCHOBHBIE (DYHKIIMH
KOMIIBIOTCPHBIX ~ ceTeil. AOOHEHTCKasi CHUCTEMa, KOMMYHUKAIHOHHAsS  CETH.
Knaccudukanus KOMIBIOTEPHBIX CETCH, OCHOBHBIC TPH3HAKU KIaCCU(PHUKALIHH.
TexHuuyeckue cpeacTBa KOMIBIOTEPHBIX ceTei. [loHsiTHE W BHABI TOMOJIOTUH
KOMIIBIOTEPHBIX CETeH. OTaJOHHAas MOJEIb B3aUMOJCHCTBUS OTKDPBITBIX CHCTEM.
[TporpammHas CTpyKTypa KOMIIBIOTEPHBIX ceTeid. OCHOBBI ApXUTEKTYPhI «KJIMCHT-
cepBep». OCHOBHBIE NPUHLMIBI PadOTHI NOJIb30BaTENd ¢ pecypcamu ceTu. [lonsTue
nporokorna cerd. Opra"usanys ¥ OCHOBHBIE PEXHUMBI Iepeladyd HH(POpMaLUU B
Gz,

[Touatne cetu VHTepHeT: Ha3Ha4YeHHE, CTPYKTypa, COCTaB. BO3MOXHOCTH U
yclIoBHsL ucnoyib3oBaHus MHtepHeT. [lpuHIMIBI MEXKCETEBOH aApecaluu U
MIPOTOKOJIBHON MapHIpyTHpU3alMh. Azpeca W MNPOTOKOJBI HMHTEpHET. CiyxObl U
texHojiorud HMHrepHer.  OCHOBHBIE CEpBHCBl HMHTCpPHET. BceMupHas mnayTuHa.
[Tonstne runeprekcra, runepmenua. Ilonstue Web-cepeepa, Web-caiita, mopraia.
IIporpammel — Opay3epbl. DneKTpoHHas nmoyta. [[puHIUNEl paboTH! MOJIB30BATENS C
no4ToBEIMHU cepBucaMu MuTepHeT. CrcTeMbl HHGOPMAIIMOHHOTO TIOUCKa MHTEepHET.
Jlureparypa:

OcHoBnas mureparypa — 1, 3, 4.

HononuurensHasd nurtepatypa— 1, 2,4, 6, 11, 12, 13, 21.
HNutepHeT-pecypc:

lib2.ru; http://computers.plib.ru/web_design/Book.Local/;
http://computers.plib.ru/web design/Mail program/menu.html/
®opmupyemsle komnereHuun: OIIK-5; OIIK-7.
Oo6pasoBarenbHble pesyinbratsl: 3-1; ¥V-1; V-3; B-1; B-3; B-4.

Pazpen IV. Illpukiaanble nporpaMMHbIe CpecTBa
4.1. TexHoJiorusi aBTOMaTH3HPOBAHHOH 00PAa0OTKH TEKCTOBOM
HHGOPMAIMH C UCIOJIb30BAHUEM TEKCTOBOIO npoueccopa Microsoft Word

[TonsiTve HnekTpoHHOrO Oduca Kak HHTErPUPOBAHHOIO IAKeTa IMPHKIAaJHBIX
mporpaMM, ero HaszHadeHue. DyHKIMOHAIBHBIE BO3MOXHOCTH TakeTa. OCHOBHBIE
aJIeMEHTHl pabodero skpaHa. CrpaBouHas cucTeMa. PegakTupoBaHHE JOKYMCHTA.
PesxxrMbl IPOCMOTpPa JOKYMEHTA.

OcHOBHBIC XapakTepUCTHKH abzana. KomupoBanue ¢opmara. ['paduueckue
npueMsl opopmieHus ab3zanes. TaOymsnus. Pabora ¢ Tabmmnamu, copTHpoOBKa
naHHblX. Mcnomp3oBaHue — KOJOHOK. Mcmonp3oBaHHE — MapKHUpOBaHHBIX |
HYMEPOBAHHBIX CIIUCKOB, (OpMaTHPOBaHUE.



Pabora co crwpsima. HM3meHenuwe W co3laHde  AOJIOHOB — JIOKYMCHTOB.
Hcnons3oBanne KOJIOHTUTYIIOB. BeTaBka rpauueckux H300paykeHH.

Hcnonp3oBaHWe OOBIYHBIX M KOHIEBBIX CHOCOK. Co3gaHMe IpeMEeTHBIX
yKa3aTeseH U OrJIaBJICHUI.

Padora ¢ Word B pabouux rpynmax: pEIiCH3UPOBAaHUEC IOKYMEHTOB, 3aITUCh
HCIIpaBJICHUN B JJOKyMEHTe, 3allliTa JOKyMEHTOB, COBMecTHas paboTa. Mcrons3oBaHue
NpoBepoUHbIX cpenctB Word: mpoBepka TpaMMaTHKH, TIpoBepkKa opdorpadum,
paccTaHOBKaA IIEPEHOCOB.

Jlureparypa:

OcHoBHast siteparypa — 3, 4.

JomnomauTensHas mureparypa— 1,2, 3,6, 7, 15,17, 18, 19.

HuTtepHeT-pecypc:

lib2.ru; http://mslegko.com;
http://computers.plib.ru/oftice/Office%20work %2 0with%20documents/menu.htm/
®opmupyembie komnereHuuu: OITK-5; OITK-7.

ObpazoBarenbHble pe3yibTarsl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.

4.2. TexHo/10THSI ABTOMATH3ALMHN BBIMHCJIEHUI ¢ HCTIOb30BAHNEM
TabauuHoro npoueccopa Microsoft Excel

@ YHKIMOHAIBHBIE BO3MOXKHOCTH 1akeTa. OCHOBHBIE 2JIEMEHTHI padoyero sKpaHa.
CrnpaBoynas cuctema. [lonsatue kaury u oucra. Opranu3zanys HHGOPMAIIUH B KHHATAX:
pabora C JMCTaMH, YCTaHOBKA CBSI3¢W MEXIy JIMCTaMH, HCIOJIB30BaHUE
JOTMOTHUTENBHBIX KHUT, 3allldTa KHAT U JUCTOB. PaboTa ¢ nanHeMu B makete Excel:
BBOJI, YTEHHE M COXPAaHEHHUE JIaHHBIX, OCHOBHbBIE THIIBI [JAHHBIX, PEAAKTHPOBAHUE H
(bopmaTHpoBaHUE TaOIHII.

[Tonstrue gopmyn u Gynkuuid. Kiaccsl TabiMyHbIX (YHKIMA: MaTeMaTHIECKHE,
CTaTU4eCKHe, JIoTHYecKue, (UHaHCOBBIE, HaThl, BpeMeHH W JAp. Beoa QyHkuud u
bopmyn. Macrep dyuxkumi. PenakrtupoBanue dopmysn.  Mcnonp3oBaHue uMeH
JUara3oHOB B QYHKIMSIX.

Tunel muarpamm: rpaduk, TodedHas, rucrorpammbl. [locTpoeHue muarpamm ¢
MOMOIIBIO MacTepa quarpaMm. PenakTupoBaHue quarpamMm

ABTO3aMOIHEHHE: BBOJ| TOJIB30BATEIILCKUX CIHCKOB. MCHONb30BaHKME CITMCKA
s4eeK B KadecTBe 0a3pl MaHHBIX. COpTUPOBKA CTPOK U CTONONOB. Mcmonb3oBaHue
aBrouibTpa I noucka 3anucedl. Co3laHue CBOAHBIX TaOMMU M JHAarpaMM.
Ontumuzanus ¢ momoisio koMauas! «IlogGop mapamerpa». Vcnonms3oBaHue KOMaH/ (bl
«ITouck pemrenus». Anamusz «H4ro Ecimy» ¢ momoiueto Jlucrieryepa creHapHeB.

DuHAHCOBO-3KOHOMHYECKHE PacUeTHl B TAOJMYHBIX IPOLeccopax.

JIutepaTypa:
OcHoBHast nuTeparypa — 3, 4



HononuurensHas natepatypa— 1, 2, 3,5, 6, 8, 15, 22, 23, 24, 25, 27.
HUutepHeTr-pecypc:

lib2.ru; http://computers.plib.ru/office/Excel/Index.html/; http://excel2.ru;
http://myexcel.ru; http://www.planetaexcel.ru/; http://mslegko.com/
dopmupyemsle kommereruy: OIIK-5; OIIK-7.

OoOpazoBarteibHbie pe3yibTarsl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.

4.3. I'padmyeckuii pepakTop - npeseHTAMOHHAsA rpaduka

Hasnauenune makera PowerPoint u ero Bo3MokHOCTH. OCHOBHBIE MPUEMBI
pabotel ¢ mporpammoii PowerPoint: okHo PowerPoint, pabora c¢ mnaHensaMu
HHCTPYMEHTOB.

Oransl co3ganusd npeseHTanuu. Co3gaHue Mpe3eHTauuy ¢ noMmoiibio Macrepa
aBTocojepkaHus. [loAroToBka TEKCTa MpPE3eHTAlMH B PEKHUME CTPYKTYDHI.
[ToaroToBka Tekcra NPE3CHTALMM B pexXuMe ciainoB. Pazeeptka u ay0OimpoBaHue
cnaiyioB. Peraktupopanue tekcra. FM3MeHeHHe BHENTHEro BUAA CJAMIOB: H3MEHEHHE
mpudTa, pazMepa CUMBOJIOB, HAYEPTAHUSI W 1[BETa, BbIPABHHBAHUS U WHTEPBAJIOB,
pabora ¢ wMapkepamMH M Hymepauued, dopmarupoBanue ab3aueB. M3meHeHue
mabnona. PepaktupoBanue oOpasa 3arosioBKoB U oOpasa ciiaiios.

BceraBka Tabmun, aguarpamm. PucoBanuwe rpadudyeckux OOBEKTOB MU HX
dbopmaTtupoBanue. JloOaBieHHE aHWUMAallUM, BHUACOKIUIIOB M 3BYKOB. Co3gaHue
ynpagpisommx  kKHonok. [lopkmiouenwe k HMurepuery. loGaBieHue 3aMeTox
noknangyuka. JloOapineHue cnaiijioB (IUIAHUPOBAHUE U CO3/[aHUE DJIEKTPOHHBIX
JAEMOHCTpPALHH, YIIpaBICHHE JEMOHCTPAIUSIMH).

JIurepatypa:

OcHoBHas ourTeparypa — 3, 4.

JononuurensHas iurepatypa — 1, 2, 4, 6, 20, 26.

HuTepuer-pecypc:

lib2.ru; http:/ http://citforum.ru/; http://mslegko.com/;
http://inphormatika.ru/presentations/kak sdelat prezentaciyu v powerpoint .htm
http://pcpro100.info/kak-sdelat-prezentatsiyu/

®opmupyemsie komnereHud: OIK-5; OIIK-7.

O0pazoBarenpHble pe3ynbTaThl: 3-1; 3-4; ¥V-2; B-1; B-2; B-3; B-4.

4.4. Cucremsl ynpasJ/ieHus 0a3aMu JaHHBIX Ha 0a3e Access
Konuenius 6a3 ganuepix (b/1). OcHoBHBIE mOHATHS U onpepeneHust. CUCTEMBI
yrpapiaenus 0a3zamu gaHHbiX (CYDBJI). Ilonsitue wmonenu naHHbiX. (OCHOBHBIE
MOHATHSA PEASUMOHHOM MOIEIu [aHHbIX. Paspaborka npoekra pUIOKEHUS.
OcHoOBHBIC 9Tanbl pa3pabOTKA MNPUIIOKEHHUS: MOCTAHOBKA 3a/adu; aHaJIHU3 H
ompeeeHUe CTPYKTYPHl JaHHBIX; HOpMa/IM3allksl JAaHHBIX, OIMNpEIEJIEHHE COCTaBa



0a3pl [JAHHBIX; COJIEP)KAHWS TaOJWLl W HX B3aWMOCBs3eH; pa3paboTka MakeTa
MPUIIOKEHHUS U TIOJTB30BaTEILCKOTO HHTEepdeiica.

CYBJ Access. 3anyck makera. O630p Bosmoxuocteid CYBJ[ Access: xpanenue
JaHHBIX, TPOCMOTP M MOAM(HKAMS JNaHHBIX, OOECIIEUeHHE JOCTYIA K JaHHBIM [IpU
IIOMOIIM 3alPOCOB, ITPEJCTaBleHne JaHHBIX B BHJae (Gopm u ordetoB. Co3maHue
HOBOM 0a3bl JaHHBIX.

Cozpmanue TabMMUBI B peKUME TAOMHIBI M C HCIIOJIB30BAHMEM MacTepa T0
paspaborke Tabmuu. Co3gaHue Tabmull B pexxuMme KOHCTpykropa. OnpenencHue
nonel. Tumel ganHeix. CBolicTBa mosie. OmnpenerneHHe MMEPBUYHOIO KIIHOYA.
Coznanue WHAEKCHPOBAHHBIX Tosied. OpraHuzauus BBOAAa JAaHHBIX M IIPOCMOTpA
JaHHBIX B pekuMe TaOaumpl. Vicmoss3oBaHHE 3anpocOB Ha BBIOOPKY [IaHHBIX:
NPUHIMI CO3JaHus 3ampoca ¢ nomoukio KoHCTpykTOpa, co3jaHue YCIOBMIA,
COPTUPOBKA, H3MEHEHUE CTPYKTYPHI pe3yJibTara 3ampoca.

[locTpoeHue OTY4ETOB € MOMOUIILID MacTtepoB. Momudukanus CTPYKTYphI
ot4yeTa: padoTa ¢ pasjenamud oTdera, paboTa ¢ UTOrOBBIMH 3JIEMEHTaMH YIIPaBIICHHUS,
yTpaBJeHHE TPYNITHPOBKOM.

Jlureparypa:

OcHoBHas auTeparypa — 3, 4.

HonosnurensHas aureparypa— 1,2, 3,6, 17, 23.

HutepHer-pecypc:

lib2.ru; http://computers.plib.ru/office/Access 2002/Index.html/:;
hhttp://computers.plib.ru/os/Windows2000/index.html/:

http:/ http://citforum.ru/; http://mslegko.com/; http://access.avorut.ru/;
http://www .taurion.ru/access

®opmupyemblie komnerenuuu: OIK-5; OITK-7.

OO6pazoBarenbHble pe3yabTaTsl: 3-1; 3-2; 3-4; ¥V-2; B-1; B-2; B-3; B-4.



5. [lepeveHb y4eOHO-METOAMYECKOI0 o0ecriedeHHs A CaMOCTOSTEILHOM
padoThl 00y4yaOUUXCcs 10 JUCHUIUIHHE (MOAYJIIO).

1 Pazgen. OcHOBHbIE IOHATHS U METOAbLI TEOPUH HHPOPMATHKH.
TexHu4yeckne 1 NPOrpaMMHBIe CpPeICTBA peanu3alun
NHGOPMALIMOHHBIX NPOLIECCOB

ComepxaHue CaMOCTOATENILHOM  paboThI:  JaTh  OMNPENEICHHE OCHOBHEIM
MOHATHAM HH()OPMATHKH ¥ KOMITLIOTEPHONH TEXHUKHU: CUTHAJIBI, JAHHBIC, METOIbI H JIP.
[Npociieure UCTOPHIO PA3BUTUS CPeICTB BerMciIcHUH. HazoBute uHpOpMaimoHHbIe
OCHOBaHHMs yrpaBjieH4ecKoro perieHus. CBOCTBa YKOHOMHUYECKOH MH(MOpPMaUH Kak
00beKTa (00BEKTUBHOCTh U CYOBEKTHUBHOCTD, IIOJHOTA, JJOCTOBEPHOCTD, a1eKBATHOCTD,
JOCTYTHOCTb, aKTYaIbHOCT).

Pe3ynpTaThl 00CYXIEHHS U3JI0KUTE HAa PAKTHYECKOM 3aHATHH.

Jlureparypa:

OcnoBnas — 1, 4.

HNomomaurensHast — 1, 2, 3, 4, 5, 6.

HurepHeT-pecypc:

1ib2.ru; http://www.sdteam.com/; http:/ http://citforum.ru/

®opmupyemblie komnereHu: OIIK-7.

O0pa3oBatembHbBIC pe3yybTaThl: B-4.

MDopMbBl KOHTpOJIS, OILIGHOYHBIC CPEICTBA: TEKYIIMH KOHTpONIL: coOecenoBaHue,

pedepar.

1. Pazngen, Tema: TexHnueckue ¥ POrpaMMHbIe CpeIcTBA peann3alHH
HH(OPMANMOHHBIX NIPOLECCOB

CojieprkaHue CaMOCTOSATEIBHOM padOThl: YsicHUTE OOLIMH MPHHLUN AEHCTBHA
KOMIIBIOTEPOB: MPOLIECCOP, IIMHA, [aMsATh, YCTPOMCTBA BBOJA, YCTPOMCTIBA BBIBOJA.
CucreMbl kIaccH(pUKAIMM KOMIIBIOTEPOB 10 pa3Mepy M Ha3HAYEHHIO, 110 THILY
IPOIECCOPa, YPOBHIO CHEMATU3ALIAN, COBMECTHUMOCTH.

V3HaliTe, Kakye€ THIIBI KOMIILIOTEPOB YCTAHOBJIEHHI Ha Kadenpe, Kakue
YCTPOMCTBA MPEJCTABICHB B KAKIOM MX HHX. PacCMOTpUTE CXeMy B3aWMOJIEHCTBUS
BHYTPEHHHUX 4YacTc KOMIbIoTepoB. IIpounraiite 0 NMpUHLMIE IEHCTBHA KaXKIOro M3
YCTPOMCTB.

Texnuka ©€30IIACHOCTH M CAaHUTAPHO-TMTMEHWYECKHE HOpPMBI IIpU paboTe Ha
KOMIIBIOTEPE.

Pe3ypTaTel 00CYKIEHHS H3JI0KUTE HA IIPAKTHYECKOM 3aHsTHH.

JTureparypa:
OcHoBrag —1, 3, 4.



HonomuurensHas — 1,2,3,4,5,6,9, 10, 14, 15, 16, 26.

WuTepHer-pecypc:

lib2.ru; hhttp://computers.plib.ru/os/Windows2000/index.html/;
http://computers.plib.ru/os/Teoria_OS/menu.html/: http:/ http:/citforum.ru/
®opmupyemsbie komnereHuuu: OIIK-7.

O6pazoBarenbhbie pe3ynbTarel: 3-1; 3-2; V-1; B-2; B-3; B-4.

@opMBl KOHTPOJISI, OICHOYHBIC CPEICTBA: TEKYIMH KOHTPONb: coOeceloBaHMUE,
pedepar.

2. Paznen: Opranuzanus pasmeleHus, 00paboTKH, NOUCKA U Nepefayn
HHoOpPMALINH OT HECAHKIIMOHHPOBAHHOIO JOCTYIIA.
AHTHBHPYCHBIE CPeJCTBA 3alUTHI HHpOpMaLNH

ComeprxaHre caMOCTOATENbHOH paboTel: TecTHpoBaHME AHMCKOB Ha HAJIM4HE
BUPYCOB. DYHKIIMOHAIBGHBIC BO3MO)KHOCTH aHTHBHPYCHBIX IIporpamm. PexuMel
TECTHPOBAHUS, JIeYeHusl, yaajieHus. [[puauap HeoOXO0IMMOCTH 3alIUTh HHPOpMALIMH B
JIBC or HecaHKIIMOHHPOBaHHOrO Jocryna. [lpuBmieruu, IpaBa  JIOCTYIIa.
[MToms30BaTeILCKUE BXOIBI M TIPABHUJIA YIPABJICHUS CIIUCKOM I10JIb30BATENILCKUX BXOIOB.
TexHOIOTHH UCTIOIB30BaHUS DJIEKTPOHHON IIM(POBOH MOAIHCH H IeYaTH.

[TpuHOum  pas3feNbHOr0 XpaHeHHs mnporpaMM M JaHHBIX. OpraHusanusd
PE3EPBHOTO KOITUPOBAHUSI.

Krraccuukaims KOMIIBIOTEPHBIX BUPYCOB M CpEJICTBa AaHTHBUPYCHOW 3alllUTHL.
ApXUBaTOPBI: HA3HAUCHHUE U KX BO3MOXHOCTH.

Pe3yibTaThl 00CYKICHUS M3II0NKHUTE HA IIPAKTHUECKOM 3aHATHH.

JIureparypa: '

OcHoBHas nmuTtepatypa — 2, 3, 4.

HononuurensHas mareparypa— 1,2, 6,11, 12.

HuTepHeT-pecypc:

1ib2.ru; http://computers.plib.ru/security/Protection to information/index.html/:
http://computers.plib.ru/security/Secure Web/Menu.html/; http:/ http://citforum.ru
http://www.fid.su/museum

®opmupyembie komneteHuuu: OIIK-7.

OopazosarenbHble pe3yiabratel: 3-1; V-1; V-3; B-1; B-3; B-4.

®opMBI  KOHTPOJIS, OIIGHOYHBIE CpPEJICTBA: TEKYLIMH KOHTPOIb: cOOEceI0BaHMUE,
pedepar.

3. Pa3zpea: JlokaabHble U 17100a/IbHbIe KOMIILIOTEPHbIE CETH, CETEBbIE
TE€XHOJOITuH 00padoTkH HHPOPMALMHU
Coaepskanre caMmocTosTelbHOH padoTel: CriocoOsl oOMeHa WHQOpMaLUen
MEeXay kKommbiorepamud. OOpaTHTh BHMMaHUE Ha TpeOOBaHUSA K TEXHHYECKHM H



OPOrpaMMHBIM CpeJICTBAM JISI OPraHW3allMH Pa3IMYHOIrO BHJIa OOMEHa JTaHHBIMH
MEXIy KoMmibioTepamu. [103HAaKOMHTBCS C MporpaMMaMd OOMeHa COOOIIEHHSIMH B
pEKHME pPealbHOTO BPEMEHH.
PesynbTaThl 00CY)KACHHUS H3II0KHTE HA TIPAKTHUYCCKOM 3aHATHH.
Jluteparypa:
Jlureparypa:
OcHoBHas nutepartypa — 1, 3, 4.
JlononinurenbHas aureparypa— 1,2, 4, 6, 11, 12, 13, 21.
Hurepuer-pecype:
1ib2.ru; http://computers.plib.ru/web_design/Book.Local/;
http://computers.plib.ru/web design/Mail program/menu.html/
@opmupyemsie komnereHuuu: OIIK-5; OIIK-7.
Oo6pazoBarenbHbie pesynbraTtel: 3-1; Y-1; ¥Y-3; B-1; B-3; B-4.
@opMBI KOHTpPOJIS, OIECHOYHBIE CPEACTBA: TEKYIIMH KOHTPOIBL: coOecemoBaHUE,
TECTHI, oK/, pedeparT, Mpe3eHTAIHA

4. Pa3znen, Tema: TexHoJIOrusi aBTOMATH3HPOBAHHOH 00padOTKH TEKCTOBOMH
HHGOpMALIMHU C HCII0JIb30BaHHEM TEKCTOBOrO npoueccopa Microsoft Word

Copepxanue camocTosTeNbHOM padotel: Hacrpoiika BHIa TpOrpaMmel.
3aganue mapameTpoB cTpaHUUBL. [lo3HAaKOMHUTBCA C JJIEeMEHTAMH YIIpaBIeHUS
nporpammel. OTOOpa)keHHE M CKPBITHE TIaHeIeH HHCTPYMEHTOB. BUIBI 0TOOpaxeHus
TEKCTa JOKYMEHTA.

Hayuutbcs usmensaTs rpaHuibl ad3ama TeKCTa, BbIpaBHUBAHUE CTPOK B ad3arle,
MeHsATh mpudT. Komuposare ctiie ad3ama. CnuBate W pa30OuBaTh ad3allbl.
[TpucBauBaTh CTHIIH.

KonrekctHpli moMck M 3ameHa. OOparure BHUMaHu€ Ha TOYHOCTH
COOTBETCTBHS I1abJIOHA MOMCKa M HaleHHOro (parMeHTa, BKIHOYAs HadalbHBIE U
KOHEYHBIE ITPOOEIIBL.

Hayuutsca BcTaBimaTrs popmyssl Microsoft Equations B TEKCTOBBIM JOKYMEHT.
Habop popmyssl. IIpuMeHeHre OCHOBHOTO U MHKTOTPa(hUIEeCKOro MEHIO.

Pesynbratel 00CyXKIEHUS U3I0KUTE HA TIPAKTUIECKOM 3aHATHH.

JIuteparypa:

OcHoBHas nuTepaTypa — 3, 4.

HomnonHuTensHas aureparypa— 1, 2,3, 6,7, 15,17, 18, 19.

WurepHer-pecypc:

1ib2.ru; http://mslegko.com;
http://computers.plib.ru/office/Office%20work%20with%20documents/menu.htm/
®opmupyemsle komnereHuun: OITK-5; OIIK-7.

OOpa3zoBaresbHble pe3yibTaThl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.



@OprI KOHTPOJIsI, OIIEHOYHBIE CPEACTBA: TEKyIH,Hﬁ KOHTPOJIb: CO6€C€HOB&HH€,
TECTHI, AOKIIad, INIPE3CHTAlUA, KOHTPOJIbHAA pa60Ta.

4. Pazgen, tema: TexHOJIOTHSA AaBTOMATH3AUMH BbIYHCJIEHHUH ¢ HCIIOJIL30BAHHEM
Tabauynoro npoueccopa Microsoft Excel

CopmepxaHue C€aMOCTOATENIbHON paboTbl: M3710KHMTE 0COOEHHOCTH BBOJA
TEKCTOBBIX, YHCIIOBBIX JaHHBIX H (opmyln B TabmuaHelid penakrop. OOpaTHUTH
BHUMaHHE Ha CIIOCOOBI ajjpecariiy siaeek U O0J10KoB. AOCOIIOTHBIE U OTHOCHTEIIBHBIC
ajipeca v Ux npeobpa3zoBaHue NMPU KOMHUPOBaAHUH.

Pe3ynsTaThl 00CYKISHUS U3JIOKHUTE HA MPAKTHYECKOM 3aHSATHH.
Jlutepartypa:
OcHoBHas nmuTepatypa — 3, 4
JononauTenpHas qureparypa— 1, 2, 3, 5, 6, 8, 15, 22, 23, 24, 25, 27.
HHTepHET-pecypce:
lib2.ru; http://computers.plib.ru/office/Excel/Index.html/; http://excel2.ru;
http://myexcel.ru; http://www.planetaexcel.ru/; http://mslegko.com/
dopmupyemsie komnerermun: OITK-5; OIK-7.
O6pazoBatenbHbie pe3ynbTathl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.
@dopmbl  KOHTPOJIS, OIEHOYHBIE CpEACTBA: TEKYIIMH KOHTPOJb: COOEceloBaHuE,
TECTHI, JOKJIa, KOHTPOJIbHAs paboTa.

4. Pazgen, Tema: I'padpmyeckuii perakrop - npeseHTalMOHHAas rpaguka
Cogmepxkanue camocTosATENbHOM paboTel: M3yunTe 0COOEHHOCTH CO30aHUA
MIpe3eHTAlMA, OCHOBHBIC TPHHIUIB odopMicHUS H mpenactaBiaeHus. llonsTue
craima, maobnoHa odopmieHusa. HM3m0kuTh crnocoObl ONpeAesieHHs chaija Ha
skpaHe. HayudTbcst TMpoOBepATH IMPE3CHTALUI0 HAa COOTBETCTBUE CTHIEH H
HCIIOIB30BaTh 00pa3ilbl CIAHA0B U 3aroJIoBKa JUIS CO3/IaHus JU3aiiHa Mpe3eHTaliH.
PesynbraTsl 00CYKIEHUs N3T0KUTE HA MMPAKTUYECKOM 3aHITHH.
Jluteparypa:
OcHoBHas quTeparypa — 3, 4.
Hononuurensnas aureparypa — 1, 2, 4, 6, 20, 26.
WuTepHeT-pecypc:
lib2.ru; http:/ http://citforum.ru/; http://mslegko.com/;
http://inphormatika.ru/presentations/kak sdelat prezentaciyu v powerpoint .htm
http://pcpro100.info/kak-sdelat-prezentatsiyu/
®opmupyemsbie komnerennuu: OITK-5; OITK-7.
Obpa3zoBaTtenbsHbIC pe3ynbTathl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.
@®opMBI  KOHTPOJIS, OICHOYHBIE CPEACTBA: TEKYILIMH KOHTpOJIb: cobeceloBaHuE,
TECTBI, JIOKJIAI, PE3eHTALNH.



4 Paznen, tema: CucTteMbl ynpaBjieHusl 0a3aMu JaHHBIX Ha 0a3e Access

Conepskanue camoctosite/ibHOW padorel: Hassate obnacTu npuMeHeHus 0Oa3
naHHBIX. Pacckasars 00 3BOJIOIMHA MOJesieil TaHHbBIX. JlaTh cpaBHUTEIBHBIN aHaINu3
pa3IUYHBIX Mojened JaHHBIX. OOBSACHUTH NMOYEMY pESALMOHHAsA MOJECIb JaHHBIX
Haubosiee paclupocTpaHeHHas Cpedd KOMMEPUECKHMX MPOrPaMMHBIX MPOAYKTOB.
[ToHsiTHE >KU3HEHHOrO0 IHMKJIAa 0a3bl JAaHHBIX. YMETh II0JIb30BAThCSl CIIPABOYHOM
cacTeMoi Access.

Pe3yibTarel 00CYKACHUS U3II0KHUTE HA MPAKTUYECKOM 3aHITHH.
Jlureparypa:
OcHoBHas nuTeparypa — 3, 4.
HonosuutensHas qureparypa — 1, 2, 3,6, 17, 23.
HurepHer-pecype:
1ib2.ru; http://computers.plib.ru/office/Access 2002/Index.html/:;
hhttp://computers.plib.ru/os/Windows2000/index.html/:
http:/ http://citforum.ru/ ; http://mslegko.com/
®opmupyembie komnereHuuu: OIIK-5; OIIK-7.
O6pazoBarenbHble pe3ynbrartsl: 3-1; 3-2; 3-4; V-2; B-1; B-2; B-3; B-4.
@opMBI KOHTPOIISI, OUEHOYHBIE CpPENCTBA: TEKYIH KOHTpOJb: cobeceloBaHuE,
TECTHI, TOKJIA.



6. ®oHI OLLEHOYHBIX CPEACTB I IPOBeIeHHs MPOMERYTOUYHOH aTTecTalun
00yyarIuxcs Mo JUCHMIIHHE (MOAY/II0)

Cwm. [Tpunoxenue Nel k paboucit nporpamme.



7. llepeyenb OCHOBHOM M JONOJHHTEILHOMN JIUTEPATYPHI, HEOOXOAUMOM 1151
OCBOEHMS AUCUMILINHBI (MOXYJIs1)

OcHoBHast

1. Uadpopmaruka: yueonuk mist BY3os. POOU — Kypck, 2015. — 306 c. [a1.
pecypc: noctyi ¢ ibooks.ru]

2. Uudopmaruka (Ilpakrukym): yuebruk st BY3os. PODU — Kypcek, 2015. —
115 c. [311. pecypc: goctyn ¢ ibooks.ru]

3. Undopmaruka 1 uHGOpPMALIMOHHBIE TEXHOJIOTUH: yueOHHK i By30B. / M.B.
I'aBpmiior, B.A. Kitmmos. - 2-e u3a. — M.: UsgarensctBo FOpaiit, 2011. — 350
c. ISBN 978-5-9916-1297-5 [»11. pecypc: noctyn ¢ ibooks.ru]

4. Undopmaruka : yaeOHuk; Pernonanbneii uHaHCOBO- IKOHOMHUYECKMHA HUHC-T.
— Kypck, 2015. — 270 c. [a1. pecypc: goctyn ¢ lib2.rfei.ru]

JlomoIHATENbHAS

1. Uuadopmaruka. Yuebuuk mis By3oB., M.B. TI'aBpuios, B.A. Kioumos. — M.
HOpaiit, 2011. ISBN 978-5-9916-1297-5 [711. pecypc: noctyn ¢ lib2.rfei.ru]

2. Vndopmaruka: yueOuuk Jjuisi By3oB. / H.B. Mapkosa, B.b. Boukos - u3z.-
CIIb.: ITarep, 2011. - 576 c. ISBN 978-5-496-00001-7

3. Undopmartuka nis skoHoMucTOB: YueOHuk / [Tox obmr. Pen. B.M. Matromka.
— M.: MIHOPA-M, 2007. — 880 c. ISBN 978-5-16-002552-0

4. CrenanoB A.H. Undopmaruka: Yuebuuk st By3oB. 5-e u3a.-CIIb: ITurep,
2008.-765 c.: w1 ISBN 978-5-469-01348-8

5. OcrtpeitkoBckuit B.A. Undopmaruka: Yue0. mist By30B / B.A. OcTpelKOBCKUH.
— 5-e u3a., crep. — M.: Beici. mik., 2009. — 511 c. ISBN 978-5-06-006134-5

6. Uudopmaruka: YueOuHuk misg By3oB / moma pexn. Tpobumosa B.B.. — M.:
Beicuiee oopazosanue, 2010. — 911 c¢. ISBN 978-5-9916-0255-6

7. Mrwoppeit K. Dddexrtunas padora: Microsoft Office Word 2003: YueOnuk. —
2005. - 971 c. ISBN 5-469-00048-6

8. Cruncon K. Dddektunas padora: Microsoft Office Excel 2003: YueOuuk. —
2005. — 1088 c. ISBN: 5-94723-881-0

9. Campie wHyxkHble nporpammbel 111 Windows. [lonynspselil camoyduTens
(+CD): Yuebnuk. - 2006, 400 c. ISBN: 5-469-00868-1

10.AdanaceeB M.YO., barpunosckuit K.A., Matromok B.M. Ilpuxnansaeie 3a1a4u
ucciieoBaHus onepauuii: YuebHoe nmocodbue s BY3os. - M.: HHOPA-M,
2006, 352 c. ISBN: 5-16-002397-6

11.IloHsATHBIA camoyuuTelb padoTel B uHTepHEeTe. - 2007, 336 c. ISBN: 5-469-
01336-7



12.1Touck B unTeprere. Camoyuurens. - 2006, 268 ¢. ISBN: 5-469-01144-5

13.0mudep H.A., Onudep B.I'. Komnbrorepusie cetd. [IpuHIUNBI, TEXHOJIOTHH,
MNPOTOKOJIBI: YueOHHK Jiuisg By30B, u3d.- CIIb: ITutep, 2006. - 958 c. ISBN: 5-
469-00504-6

14.Cononnneia FO.A. Windows XP. Tonsko npaktuka. — CI16.: Tlutep, 2006. —
240 c. ISBN: 5-469-01320-0

15.Mensses M.®. MS OFFICE. DddextuBHbIi caMOoyduTeNnb: YYeOHUK i
By30B. M.: Omera-JI. - 2005, 464 c. ISBN: 5-98119-537-1

16.MICROSOFT WINDOWS XP PROFESSIONAL. VYUYEBHBI KVYPC.
MICROSOFT. (+CD): Yuebuuk. — 2006. - 697 ¢. ISBN: 5-469-01358-8

17.Kocapes B.I1. Uudopmaruka: mpakTHKyM I SKOHOMUCTOB. — M.: DUHAHCHI
u cratuctuka, MHD®PA-M, 2009. — 544 c.

18. Xypasnepa 1.B., XKypasres M.B. — OcdopwiseM H0KyMEHTBI Ha IEPCOHATIHHOM
komrterorepe. — M.: UTHDOPA-M, 2008. — 187 c. ISBN 978-5-16-003154-5

19.bomerx  B.M. [lpaBuna odopmnenuss pokymentoB MS  Office. -
HoBocubupck: Cub. ynus. n3a-so, 2008. — 111 ¢. ISBN 978-5-379-00556-6

20.Kymnep M. Ilpesentanmu Uit «4JalHHKOB»: mep. ¢ aHrr. — M.«
Bunbsimer, 2007. — 544 c. ISBN 975-5-8459-1178-0

21.JIeontre B.II. Hoseitmas suuuknonenus Muarepnera 2010. — M.: OJIMA
Meaua ['pyn, 2009. — 640 c.

22.Jlopan, A. Jlyuymmue wmertoaukud mnpuMmeHeHus Excel B Omsmece. — M.:
HUsnarensckuit goM «Buiesimey», 2006. — 464 c.

23.byroBa B.H., Pepkunckas H. B., IllamkoBa M.IO. HnadopmamnmonHsie
TEXHOJIOTMM B 9JKoHOMMKe. KomnpioTepHbslii mnpaxktukyM. — Kypcek:
Pernonansubiii prHaHCOBO-9KOHOMUYECKUH HHCTUTYT, 2010. — 341 c.

24 Tluky3a B., ['apamenko A. DxoHoMHUueckue U (pruHaHCcOBBIE pacueThl B Excel. —
CII6.: ITurep; K.: U3gatensckas rpynma BHV, 2006. — 397 c.

25.'mankuit A.A., Yuptuxk A.A. Excel. Tproku u sdpdexrsi. — CII6. - Ilurep,
2006. — 368 c. ISBN 5-469-01223-9

26.YBapos C. 500 myumux nporpamm jist Windows. — CII6.: TIurtep, 2006. —
416 c.

27.Xonu P., Xonu /1. Excel. Tproku. — CII6.: ITutep, 2006. — 287 c. ISBN 5-469-
00384-1



8. [lepeyens pecypcoB HHPOPMAMOHHO-TEJIeKOMMYHUKAIHOHHOH CETH
«uTepHeT» (nanee — ceTh «MHTEpHET»), HEOOXOAUMBIX IS OCBOCHHUSA
AUCUMILINHBI (MOIYJIs1)

1. lib2.ru: DnektpoHHas  OubOauoreka  PernonainsHoro  (PMHaHCOBO-
9KOHOMHYECKOTO MHCTUTYTA 1books.ru — DIeKTpOHHbIE KHUTH

2. http://algolist. manual.ru/: CalT TDOCBAILIECH AJIrOPHTMAM M METOJaM
BBIYMCJICHHH.

3. http://pascal.net.ru/: Caiit nocesiiieH si3sIKy Turbo Pascal.

4. http://computers.plib.ru/programming/TurboPascal/Index.html/:
imocTpupOBaHHBIH CAaMOYYHTENT.

5. http://computers.plib.ru/office/Access 2002/Index.html/: MmmroctpupoBaHHbIi
camoyuuTesb 1o MS Access.

6. http://computers.plib.ru/office/Excel/Index.html/: MiumiocTpupoBaHHBIN
camoyuutenb o MS Excel/

7. http://computers.plib.ru/office/OfficeXP/Index.html/:  MiunocrpupoBaHHbIi
camoyuuTenb mo Microsoft Office XP.

8. http://computers.plib.ru/office/IE6/Index.html/: NnmocTpupoBaHHbIN
camoyuutenb o Microsoft Internet Explorer 6.0.

9. http://computers.plib.ru/office/Office%20work%20with%20documents/menu.h
tm/: MIumiocTpupoBaHHEIM caMOy4YuTelb 0 0GHUCHOH padoTe ¢ JOKYMEHTaMH.

10.http://computers.plib.ru/web_design/Book.Local/: WnmrocTpupoBaHHbIA
CaMOYYMTEIb MO JIOKAJILHBIM CETSAM

11.http://computers.plib.ru/web_design/Mail_program/menu.html/:
WInmocTpupOBaHHBIH caMOy4dHTEN b 110 TOYTOBBIM IIpOrpaMMaM.

12.hhttp://computers.plib.ru/os/Windows2000/index.html/: HumrocTpupoBaHHBIH
camoyuutestb o Windows 2000.



13.http://computers.plib.ru/os/Teoria_ OS/menu.html/: WnnrocTpupoBaHHBIH
CAMOYYHTEb [10 TEOPHH ONEPALIHOHHBIX CHCTEM.

14.http://computers.plib.ru/security/Protection to information/index.html/:
VT0CTpUPOBAHHBIA CAMOYYHTEIb 110 KOMITBIOTEPHOM 0€30I1aCHOCTH.

15.http://computers.plib.ru/security/Secure Web/Menu.html/: MimroctpuposanHsiii
CaMOY4HTENb 110 3amuTe B HTepHeT.

16.http://programmers.kz/  CaiiT  COXEPXUT TOJIE3HBIE  MaTEpHAJBl IO
POrpaMMHUPOBAHHIO, web-TiporpaMMHUPOBaHUIO, web-nuzaiiny H
pPEeKOMEHIalUi YCIEeITHOH peanu3auuu E-kommepiuy.

17.http:/ http://citforum.ru/ Cepeep Hudopmarponssix Texnosoruit (CIT
Forum) comepsxur mMope CBOOOJHO JOCTYITHOW HH(pOpMAIMM Ha PYCCKOM
A3BIKE 110 BCEM 00JIaCTSAM KOMIBIOTEPHBIX TEXHOJIOTHH. Pecypc moneseH s
IIAPOKOTO KPyTa MOJIb30BaTeNeH.

18.http://www.fid.su/museum/  Ilpoektr "My3ses passutus Hareprer" - 3710
IIONBITKA JaTh 0030p MHPOBOTO W POCCHMCKOrO HHTEPHETa B €ro
MCTOPHYECKOM Pa3BHTHHU C IIEPBBIX THEH ero rosisieHus. B Mysen coOpaHsl
pasMYHbBIE JKCIOHATHI: KapThl, ¢ororpaduu, JOKYMEHTBI M JApYyrue
MaTepHaIbl, WUTFOCTPUPYIOIME HCTOPHIO CETH.

19.http://www.sdteam.com/  KHuru, crared, cCIpaBodHas HH(QOpMaLuUs II0
SA3BIKAM porpaMMHpPOBAHUS, QJIITOPUTMAaM, dopmaram daitnos,
OIeparOHHBIM CHCTEMAaM.

20.http://excel2.ru/ Ha caifte moxkHo Haiiti Oosiee 500 HanOoiee BCTpEYArOIIUXCH
crangapTHeix 3amad MS Excel. BoapmumHCTBO cTaredl copepykar (aiiisl
IIPUMEPOB U PUCYHKH.

21.http://myexcel.ru/ Muoro none3soi uHpopmauu 1o MS Excel.

22 .http://www.planetaexcel.ru/ boneme 200 HanucaHHBIX cTared ¢ HOpUEMaMHU
peleHust TUIIOBBIX 11pobiiem B Excel.

23 .http://mslegko.com/ Paccmorpenst npumepsl B Word,  Excel,  Access,
Powerpoint.



24 http://access.avorut.ru/ IIpuMepsl 6a3sl JaHHBIX Access

25 http://www.taurion.ru/access MiumoctpupoBaHHslil camoyuunTelis 110 Microsoft
Access

26.http://inphormatika.ru/presentations/kak sdelat prezentaciyu v _powerpoint .h
tmITomaroBoe pykoBOoICTBO 110 CO3/1aHHI0 Nipe3eHTauu B PowerPoint

27 http://pcprol00.info/kak-sdelat-prezentatsiyu/ Kak cnenate mpe3eHTald0 —
MOIIar0BOE PYKOBOJICTBO



9. MeTtoanyeckue yKa3aHus 15 00y4arOIIMXCS 110 OCBOCHHIO THUCIHILTHHBI
(Momyst)

Meronuueckie peKOMEHIALUH IO M3YYCHHUIO IUCUMIUIMHBI NPEACTaBIISIOT
co00OH KOMIUIEKC pEKOMEHIAIMd W OOBICHCHHH, IIO3BOJSIOIMX OakaiaBpy
ONTHUMaJIBHBIM 00pa3oM OpraHW30BaTh MPOLECC HM3YyYEHHsS NaHHOM IHCLMIUIMHBIL.
M3BecTHO, UTO B CTPYKType y4ueOHOro IviaHa 3HAYUTEIBHOE BpEMs OTBOAMUTCS Ha
CaMOCTOSTENIFHOE HM3Y4YEHWE TUCUUIUIMHBL. B paboumx nporpamMmax JUCUMIUIHH
pa3Meniaercs OPUMEpPHOE paclpeesieHUe YacoB ayJWTOPHOM W BHEAyOUTOPHOH
Harpy3KH 10 pa3uyHbIM TEMaM JaHHOUW JUCLIMILIMHBL.

JIJ1s yCrienHoro OCBOEHHUS JUCIUILIHHBI OaKaylaBp HOJDKEH:

1. ITpociymare Kypc JEKUUH 10 JUCLUILIHHE.

2. BeImoTHUTE BCe 3a/laHWsA, pacCMaTpHBacMble Ha MPAKTHUYECKUX 3aHATHSX,
BKJIFOYAs pEIIEHUE 3a/1ay.

3. BeIOTHUTH BCE TOMAIIHKUE 3aJaHus, [I0JydaeMble OT IIPENoJaBaTes.

4. Pemutb BCE INpPHUMEpHBIE MPAKTHUYECKHE 3aJ@Hus, pPAaCCUMTaHHBIE Ha
IOJArOTOBKY K IIPOMEKYTOUHOU aTTECTALIMH.

[Tpu MOATrOTOBKE K MPOMEXYTOYHOM aTTECTallHd OCOOOC BHHMAHUE CIEIYET
00paTUTh Ha CIIEIYIOUIE MOMEHTBHI:

1. Belyuuth onpeneseHus BCEX OCHOBHBIX IMTOHSTHH.

2. IloBTOpUTH BCE 3a/I1aHHs, pacCCMaTPHUBAEMBIE B TCUCHUE CEMECTPA.

3. ITpoBepUTh CBOU 3HAHUS C ITOMOIIBIO0 TECTOBBIX 3a/laHUH.

Ha nexyusx mperiogaBaTellb W3JIaraeT M pa3bsCHIET OCHOBHBIC, Hauboiee
CJIOKHBIC TOHSITHSI TEMBI, @ TAKXKE CBSI3aHHBIE C HEH TEOPETUYECKHE U MTPAKTUIECKHE
mpoOiIeMbl, [JaeT PEKOMEHJAUMM Ha CEMHHApCKOE 3aHATHE M YKa3aHus Ha
caMOCTOSATENIbHYIO padboTy. B xone nexiiuu 0akanaBp JTOJKEH BHUMATEIIBHO CIIYIIATh
¥ KOHCIIEKTHPOBATH JICKIIMOHHBIA MaTepual.

Cemunapckue 3aumamus CIy>KaT Ui 3aKpeIUIEHUS H3YYEHHOro Marepuala,
Pa3BUTHSI YMEHHUW M HABBIKOB MOJIOTOBKH TOKJIAJ0OB, COOOIIEHUH, IMPHUOOpPETCHHS
OMBITA YCTHBIX IyOJIMYHBIX BBICTYIUIEHUH, BEAEHUs AMCKYCCHM, apryMeHTaluH U
3alllUTHl BBIABUTAEMBIX TIOJOKEHHIH, a TakKe I KOHTpOJIA IpernoaaBaTesieM
CTEIICHH NOJrOTOBIEHHOCTH OaKajiaBpoB 10 u3ydaemon nucuuiuivge. [Ipu Hamuauu
IIPAKTHYECKAX 3aJaHWi 10 H3y4aeMOW [HUCHUWIDIMHE OaKalaBp BBIIOJHSAET BCE
YIIpa)KHEHUS | 33/1a41, IOJITOTOBJIEHHBIE IIPEIIOAaBaTEIIEM.

Cemunap mpeanosaraeT CcBOOOJHBI OOMEH MHEHHUAMH [0 U30paHHOU
temaruke. [IpenomaBarens GopMmynaupyer Lelb 3aHATHS W XapakKTepU3yer ero
OCHOBHYIO MpOOJIEeMATHKY. 3ac/IyIIMBAIOTCS coobmieHus OakanaBpoB. OOCyxaeHUE
COOOUIEHHSI COBMEINAETCsI C PACCMOTPEHUEM HaMEUEHHBIX BOMpocoB. Kpome Toro
3aCITyIIUBAIOTCA COOOIICHUS, MIPCAIOJIAraloniie aHaln3 My0JIMKalui 110 OT/Ie]IbHbBIM



BOIIpOocaM cemuHapa. [loompsieTcss BBIABIDKEHHE M OOCYXKIIEHHE albTEpHATHBHBIX
mueHuit. [IpernojaBarens MOIBOJUT HTOTH OOCYKICHHUA U OOBABISICT OUEHKH
BBICTYTIABIINM OakanaBpaMu. B 1essgx KOHTPOJIS NOANOTOBJIEHHOCTH OakajaBpoOB H
OPUBUTHS WM HaBBIKOB KpPATKOIO ITMCHMEHHOIO W3JIOKEHUA CBOMX MBICIIEH
OpEIoaBaTe/ib B XOIE CEMHUHAPCKUX 3aHSTUH MOXET OCYLIECTBIATH TEKYIUH
KOHTPOJIb 3HaHUI B BHJI€ TECTOBBIX 3aJaHHUI.

[lpy MOArOTOBKE K CEeMHHAapy OakajJaBpsl HMET  BO3MOXXHOCTB
BOCIIOJIb30BAThCS  KOHCYJIbTalMAMH — npenogaBatens. Kpome ykazaHHBIX TeEM
OakajaBpbl BHpaBe, 110 COIVIACOBAHHMIO C IpernojaBaTeleM, H30UpaTb U JApYIHe
MHTEPECYIOLIUE UX TEMBL.

Camocmosmenvras paboma 0akalaBpoB — IUIAaHMpyeMas ydeOHasi, Hay4HO-
yccieoBare/ibckas paboTa, BEITIONHIEMAas BO BHEAYAUTOPHOE BpEMs 110 3aJaHUIO U
IIPY METOAMYECKOM PYKOBOJCTBE IperojaBaTelsi, Ho 0e3 ero HernocpeIcTBEHHOTO
YYIaCTHSL.

Lens camocTOATEILHOH paboThl OakajaBpa — HAyYHUTBCS OCMBICICHHO H
CaMOCTOATEILHO pabdoTaTh CHauyajga ¢ y4eOHBIM MaTepHalloM, 3aTEM C Hay4HOH
WH(pOpMaIMer, U3YUYUTh OCHOBBEI CAMOOPTaHH3aLlUH H CAMOBOCIIMTAHHUS C TEM, YTOOBI
B JIaJbHEHIIIeM HEMPEPHIBHO MOBBIIIATH CBOIO KBAIM(DHUKALIHIO.

Lenasio camocToATeNbHOW padoThl OakajlaBpoB MO JUCHUIUIMHE SBIACTCA
oBjiajicHHe (PYHIAMEHTAIBHBIMA 3HAHMAMH, IPO(ECCHOHAIBLHBIMUA YMEHHUAMH |
HaBBIKAMH pEIIeHHsA 3aJad M TEOPETHYECKMM MAaTepHaIOoM 110 JIUCLUILIMHE.
CamocrosiTentbHass ~ paboTa  cmOCOOCTBYET — PAa3BUTHIO  CaMOCTOSTENIBHOCTH,
OTBETCTBEHHOCTH M OpPraHU30BaHHOCTH, TBOPUECKOrO0 TMOAXOAAa K PEIICHUIO
pa3IMYHBIX IPOOIIEM.

Llenvio npaxmuueckoeo 3anamus sBisgercs Ooliee yriayOJIEeHHOE H3Yy4YEHHE
OTJICJIBHBIX TEM JUCLUMILUIMHBI K IPUMEHEHHUE MOIYUEHHBIX TCOPETUYECKHUX HABBIKOB
Ha MPaKTHKE.

B xone npakTHyecKkux 3aHATHH 0akajgaBpsl 10 PYKOBOACTBOM IIPEIIOAaBaTENS
MOT'YT PacCMOTpPETh pa3IMYHbIE METOABl PpELICHMS 3a4ad 110 JUCHHUILUIMHE.
[TpoaomKUTETFHOCT, OATOTOBKHA K MPAKTHYECKOMY 3aHATHIO JOJGKHA COCTaBIIATH
HE MEHEE TOro o0beMa, YTO OIpPEIeICHO TEMAaTHYECKUM IUIAaHMpOBaHUEM B pabouei
nporpamMme. [IpakTHyeckHe 3aHATUS 1O [JUCHUIUIMHE MOLYT [POBOJUTLCS B
pa3NnUYHBIX opmax:

1) ycTHble OTBETBI Ha BOIPOCH! IpeHojaBaTes II0 TEME 3aHATHs, 2)
ITHCHbMEHHBIE OTBETHI HA BOIMPOCH! MPEIOJABATENS; 3) I'PYIIIOBOE 0OCY:KIECHUE TOU
WM MHOH 1po0JeMbl 110jI PYKOBOJCTBOM M KOHTpOJIEM TpernojaBatensd; 4)
3aciyImuBaHus # 00CyKIeHHEe KOHTPOJIBHOH paboThl; 5) pelueHue 3aj1ay.

[ToaroToBka K IMPaKTHYECKHUM 3aHATUSIM JOJDKHA HOCHTH CHCTEMATHUYECKUH
XapakTep. JTO MMO3BOJIMT 0aKaaaBpy B IOJHOM OOBEME BBHINOIHUTEL BCe TpeOOBaHMsA



nperiogaBarens. Jlus  mosydeHns  Oosiee  UIyOOKMX — 3HaHMM  OakajaBpam
PEKOMEHAYETCH U3y4aTh JOIOJIHHUTEIBHYIO JIUTEPATYpy.

B 3aBHCHMMOCTH OT KOHKPETHBIX BH/IOB CAMOCTOSITEIbHOH  paboThl,
UCIIOJIB3YEMBIX B KaXIOM  KOHKpETHOH  padoueil  mporpamMme,  CJEAyeET
HPUAEPKUBATHCS CIIENYIOLIMX PEKOMEH IALUH.

Koumponvnass paboma nojapadymeBaeT 3HAKOMCTBO C OCHOBHOH H
JOTIOJHUTENILHOW  JIMTEPATYpPOH, BKIJIIOYAsi CIPABOYHBIE H3HaHUs, 3apyOesKHbIE
UCTOYHUKH, KOHCIIEKT OCHOBHBIX MOJIOKEHHH, TPEOYIOIUXCA UIA 3allOMUHAHUA U
SIBJISTIOIIMXCSL OCHOBOTIOJIAralOIIMMH B 3TOU TEME.

Iodzomoska K Hanucauuio peghepama TIPEANIONaracT MOUCK JUTEPaATypbl H
COCTAaBJICHUE CIIMCKA HCIOJb3YEMBIX HMCTOYHHUKOB, H3JIOKEHHE MHEHHS aBTOPOB H
CBOCTO CYXXJICHHUSA IO BBIOPAaHHOMY BONPOCY; (OPMYJIIMPOBAHHE OCHOBHBIX aCIIEKTOB
npo0JIeMBI.

Ilpu noozomoske K npakmuxymy/rabopamopnou pabome OakalaBpam
npeularaeTcsi  BBIIOJHUTH  33J@aHus, MOJrOTOBHTH IIPOEKTBI, COCTaBICHHBIC
PENoIaBaresieM Mo KaXA0H yueOHOH TUCHUIIIHNHE.

Crnenyer TakXe YYUTHIBATh KPATKHE KOMMEHTAPUHU IPH HAIlUCAHMH KYypCOBOH
paboThI, €ciM OHa TpelycMoTpeHa padouyed MporpaMMoi, W IOArOTOBKE K
HTOIOBOMY KOHTDOJIIO, MPOBOAMMOro B ¢opme 3adeta W (Win) sk3ameHa. Tak,
HAITUCAHUE KypcoBOM paboTel Oa3upyercs Ha H3YYCHHUM HAy4yHOM, ydeOHOM,
HOPMAaTHBHOW M Apyro# jgurepaTypsl. Briouaer orbop HeoOXoguMoro marepHalia,
(dbopMHpOBaHHE BBIBOJOB M Pa3pabOTKy KOHKPETHBIX PEKOMEHJALMH 10 PELICHHIO
IIOCTaBJICHHBIX IEJIM W 3aja4, IPOBE/ICHHUE TPAKTUYECKUX HCCIIeJOBaHUH 110 JaHHOM
teme. Bee HeoOxoaumele TpeGoBaHUA K 0OPMIICHHIO HAXOIUTCA B METOIHYECKUX
YKa3aHHsIX [10 HallMCaHUI0 KypCOBOH padOThI.

IIpu nodzomoeke Kk umo2ogomy KOHmMpo0 HEOOX0AUMO OPUEHTUPOBATLCS Ha
KOHCIIEKTBI JIEKIIMH, PEKOMEHIyeMylo JurTepatypy ¥ Ap. Cmaya 3k3amMeHa U (MIM)
3adeTa MpeAIIoIaraeT moJIHOE IOHUMaHNe, 3alI0MUHAHUE U IPUMEHEHHE U3YUEHHOIO
Marepuasia Ha PaKTHKE.



10. Ilepeyens nHGOPMAIMOHHBIX TEXHOJIOIHH, HCIIOJIB3YEMBIX NMPH
ocyliecTBJIEHHH 00Pa30BATEILHOIO NpoNecca 1o JUCHHILINHE (MOAYJ110),
BKJII0YAsi lepeveHb MPOrpaMMHOIo odecneyeHusi H HHPOPMALMOHHBIX
CIPAaBOYHBIX CHCTEM

[lpu  ocymecTBICHHH 00pa30BaTEILHOIO TPOLECCA HCIIOJIB3YETCS  PSIT
HHPOPMAIMOHHBIX ~ TEXHOJOTHH  oOecmedeHMs  JMCTAHLMOHHOIO  00ydeHwus,
BKJIIOYAIOIMI, HO HE HCYCPIIBIBAIOIIMNCS, TEXHOJIOTHSAMU OHJIAMH u odduain
pacrpocTpaHeHus obpa3oBaresibHOH MH(OpPMAIMU (IIOYTOBAasA PACChUIKA IEYATHBIX
MaTepUAIOB ¥ OJIAHKOB TECTUPOBAHMS MM 3JIEKTPOHHBIX BEPCHH 00pa3oBaTesbHBIX
MarepuasioB Ha (QHU3MYECKUX HOCUTENSX, JH00 HMHTEPAKTUBHBIH JIOCTYII K
MarepuajaM dYepe3 WHTEpHET, JOCTYH K JJIEKTPOHHO-OMOIMOTEYHBIM CHCTCMaM
MHCTHTYTa U CTOPOHHHX ITOCTaBIIHKOB), TEXHOJIOTUAMH B3aUMOJIEHCTBHS CTYICHTORB
¢ npenojgasarenaeM (BHICO-JICKIMM M CEMHHApPHI, IPYIIIOBBIE M HHIAMBHIYaJIbHBIE
KOHCY/JIbTAIlMK Yepe3 HHTEPHET, MHIUBHAYaTbHBIE KOHCYJIBTallMM MO TeaehOHY),
TEXHOJIOTHSIMH 00pPa30BaTEIBHOIO KOHTPOJIS (MHTEPAKTHBHBIC OHJIAWH TECTHI B
HHTEPHET, 0(h(IaliH TECTHI C HCIIOJIB30BAHUEM IIEPCOHAIBHBIX NIEYATHBIX OIIAHKOB).

Jlis peanu3aniy yKa3aHHBIX TEXHOJIOTHH MCIOJIb3YETCA HabOp IPOrpaMMHOI0
obecrieyenust W WHGOPMAIMOHHBIX  CHCTEM,  BKJIIOYAIOIIMH, HO  HE
OrpPaHUIUBAIOIIHICS, CICAYIOLMM CITMCKOM.

1. omeparmonnsie cucteMsl Microsoft Windows (pa3jiHyYHbIX BEPCHIA);

2. onepanuonHas cucteMa GNU/Linux;

3. cBoOOaHbII oducHBIH makeT LibreOffice;

4. cucrema ympaBleHusi mpoueccom o0ydeHus «Lete e-Learning Suite»

(cobcTBeHHas pa3paboTKa);

wh

CHCTEMA MHTEPAKTHBHOTO OHJIAHH TeCTHPOBaHUS (COOCTBEHHAs pa3paboTka);

6. cucrema TejaeOHHOW TOAMEPKKA M KOHCYJIbTALMH COTPYAHHUKAMH KOJII-
nentpa «LlenTpanpHas ciyk06a o UIepPXKKW» (COOCTBEHHAs Pa3paboTKa);

7. cucreMa oHJaiid Bueo koHdpepeHunit Adobe Connect;

8. 3JeKTpOHHO-OHONMHOTEUHas cucTeMa «AHOyKe»;

9. snekTpoHHO-OHOMHOTEYHas cucTeMa «M3narenscrsa «Jlanby,

10. uaTepHeT-Bepcus cnpaBoyHuka «KoncysranTlLirocy;

1 1. nputoskenue juist MOOMIBHBIX yeTpoiicT «Koncynsrantlliroc: CtyneH,

12. cripaBogHast IpaBoBasi cucrema «l'apanm;

13. nasie UCC.



11. Onucanue MaTepuaabLHO-TEXHNYECKOH 0a3bl, HEOOXOAUMOM I
ocylecTB/ieHHsl 00pa30BaTEeJNLHOI0 MpoLecca 1o AUCHUIINHEE (MOAYTI0)

AymutopHas 0aza (JIeKIIMOHHAsT ayIUTOPHs, AayAUTOpUS i1 TPOBEACHUA
NPaKTHYECKUX 3aHATHI, BUPTYyaIbHBIE KJIaCCHBIE KOMHATHI Ha nnopraie POON)
Opranu3alliOHHO-TEXHUYECKHE CpPEJCTBA MW  ayJHOBU3YaJbHBIH  (DOHIOBBIH
MaTrepHal, MyJIbTUMEIHUIHHOE 000pyI0BaHHE.

Kommiextsr  BupeodunemoB, aymuokHur, CD-nuckoB 1o  mpobiemam
ITUCLUATUIMHBL.

HutepHer.



Ilpunoscenue 1

NHOPOPMATHUKA

®OH/JA OHEHOYHBIX CPEACTB

1. IEPEYEHDb KOMIIETEHIIUI W DTAIBI

Ilepeyens KoMIIeTeHUH

OIIK-5 - BnaxeHue HaBbIKAMU COCTaBIECHHS (UHAHCOBOH OTYETHOCTH C
YUYETOM IOCIIC/ICTBHII BIMSHUS PA3IMIHBIX METOHOB H CIOCOOOB (PMHAHCOBOTO y4eTa
Ha (UHAHCOBBIC PE3YIIBTATHI JCITCIBHOCTH OPTaHU3AI[MH Ha OCHOBE HUCIIOJIb30BAHUS
COBPEMEHHBIX METOJI0B O00pabOTKH [el0BOM HMH(pOpMaLMM H KOPIIOPAaTHBHBIX
WH()OPMAIMOHHBIX CHCTEM;

OIIK-7 - crnoco0HOCTH pemiaTh CTaHJapTHHIE 3ajlayd IpoQecCHOHATBHON
NEATEILHOCTH Ha OCHOBE HWH(MOPMAIMOHHON M OMOJHOrpauUecKod KyJIbTYphl C
npuMeHeHHeM HWH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHM M C  Y4ETOM
OCHOBHBIX TpeOoBaHU NHOOPMAITHOHHON OE30IIaCHOCTH.

JTansl GOpMHPOBAHUSA KOMIIETEHIIUH

Komnerennmnn Srtansl ocBoeHus OIIOII BO
Ha3BaHue 3Tana Cemectp
OIIK-5 HayanpHbii 1
OIIK-7 HavaneHbIi 1




dopmuposanue komuerenumii B npouecce ocgoenust OIIOII BO

OueHoYHbIE cpeacTea

caMoCToATeTbHAas
padoTa cTyneHTa

No Paznennl BOpEpYEMIgE Texnonoruu Toxazarenn
n/mn 1 TeMbI KOMITeTeHIIHH qmpMHpOBamiﬂ H KPHTEPHH OLIEHKH Cpeacrea
JAHCUHILTHHBI KOMIIeTeH UM dopmupyemoi P —
komneTeHunn (3YB)

1 OcHOBHBIE TOHATHA U Jlexumu, 3-1; 3-2; V-1; B-2; B-3; | Cobecedosanue,
onpeeneHus OIlK-7 CaMOCTOATENbHAA B-4 pechepam
HHGDOPMATHKH padoTa cTyneHTa

2 Texnugeckue u Jlexnuu, 3-1; 3-2; V-1; B-2; B-3; | Cobecedosanue,
AporpaMMHbIE  CpeAcTBa caMOCTOATENIbHas B-4 pegpepam
peanusauuu OIIK-7 paboTa ctyaeHra
HMH(OPMALIMOHHBIX
NPONECCOB

3 Opranuzaums Jlexkmuu, 3-1; V-1, V-3; B-1; Cobecedosanie,
pa3MenieHus, o0paboTky, CaMOCTOATENbHAA B-3; B4 pegpepam
noucka M Tepenadu paboTa cTyzeHTa
uHbopMalru oT
HECAHKLHOHUPOBaHHOTO OIK-7
noctyrna. AHTUBUPYCHBIE
cpencrTaa 3aI1UThI
nHpopMaIK

4 JloxansHble U TJI00ANLHEIE Jlekmumu, 3-1; V-1; ¥-3; B-1; Cobeceoosanue,
KOMIIbIOTEPHbIE ceTH, NpaKTHYECKHE B-3; B-4 mecmet,
CETEBEIE texHonoruu | OIK-5; OIIK-7. 3aHATH, QorIao,
obpadoTky nHpopMarmu camMocCTOATeILHas pedhepam,

paboTa cTyneHTa npesenmayun

5 TexHonorus Jlexumn, 3-1; 3-4; ¥V-2;: B-1; B-2; | Cobecedovsane,
aBTOMAaTH3HPOBAHHOM NpaKkTHYeCcKUe B-3; B-4 mecmet,
00pabOTKH TEKCTOBOI1 3aHATHA, dornao,
HH(pOPMALMK € OIIK-5; OIIK-7. | camocTosATENbHAA npezeHmayii,
HCTIOL30BaHHEM paborTa cTyneHTa KOHMPONBHAA
TEKCTOBOrO Mpoueccopa paboma
Microsoft Word

6 Texnonorus Jlekunu, 3-1; 3-4; V-2; B-1; B-2; | Cobecedosarue,
aBTOMATHU3ALUH NpakTHYECKHE B-3; B-4 mecmel,
BBIYHUCTIEHUE o OTIK-5: OTK-7. 3aHATHS, oornao,
HCTIONB30BaHNEM caMocTosATeIbHAS KOHMPONBH A
TaDJHYHOrO  Tpoleccopa pabora cTyaeHTa paboma
Microsoft Excel

7 I'padyeckuit penaxktop - Jlexumu, 3-1; 3-4; V-2: B-1; B-2; | Cobecedosanue,
Npe3eHTalHOHHas NpakTHYECKHe B-3; B-4 mecmel,
rpaduka OIIK-5; OIIK-7. 3aHATHSA, doxnao,

CcaMOoCTOATEILHAS npezenmayus
pabora cTyaeHTa

8 CHCTEMBI yTIpaBIeHUs Jlexuuu, 3-1; 3-2; 3-4; V-2; B-1; | Cobecedosarue,
fazaMH JaHHBIX Ha Oase NpakTUIECKHE B-2; B-3; B4 mecmel,
Access OI1K-5; OI1K-7. 3AHATHSA, OOKIA0




2. ONIMCAHUE KPUTEPUEB U IIOKA3ATEJIEN OLIEHUBAHUS
KOMIIETEHIIUI

Iloka3aTe/iy oleHUBAHUSA KOMIIeTeHLN
B pesynbTare u3ydyeHMs JUCLMILIMHBI OO yYarOIMHUCS JIOJDKEH:
3name:
COBpEMEHHOE MPOrpaMMHOE 00eCTieYeHHE MEPCOHATBHBIX KOMIIBIOTEPOB IS
paboTsl B ouce (3-1);
BO3MOXHOCTH HH(GOPMAIIMOHHBIX CUCTEM UL PEIICHUS SKOHOMHYECKHX 3a1ad
(3-2);
THUIIBI AJITOPUTMOB U X CBOHCTBA (3-3);
CIOCOOBI MPUMEHEHMSI NPWIOKEHUHN Ul pealu3aldd dSKOHOMHUYECKHX 3a1ay
(3-4).
Ymemn:
paborats B onepartonHon cpegae Windows (V-1);
paboTaTh ¢ 0OCHOBHBIMH HpuioxeHusimu MS Office (V-2);
OCYHICCTBIIATh Pa3jiM4HBIC CIOCOOBI HABUralMd, IIOMCKa M COXpaHEHHS
uadopmauuu B Uurepuer (V-3);
OCHOBHBIC KOHCTPYKITHH S3BIKOB IIPOIPaMMHUPOBAHMs BEICOKOTO YpoBHs (Y-4);
CO3/1aBaTh KOMIBIOTEPHBIC IPOrPAMMEI PEHICHMS MPOCTHIX 3a/1a4 (Y-5);
Braoems:
TEXHOJIOTUSIMH pa0OTHI B Pa3IMYHBIX IPOrPaMMHBIX TpHIoKeHUsX (B-1);
HaBBIKAMU  BBIIOJIHEHHS ~ pabOT 1O  HCHOIB30BAHUIO  OQHCHBIX
uH(hopMaoHHbIX cucteM (B-2);

HCITIOJIb30BAHMS [IEPCOHAILHOTIO KOMITBIOTEPA KaK HHCTpyMeHTa B pabote (B-3);

U3YYEHHUS CIEUHAJIBHOM JIMTEpaTypbl, CaMOCTOSITEIBHOTO  IIONOJHEHUS
npodeccuoHaBHBIX 3HaHul (B-4).
Kputepnu onieHNBaHUsI KOMIETeHIUIA
YpoBeHn 3Hanua YMmenusn Baanenus
MuHUMAaIbHBIH 3-1, 3-2, 3-3, 3-4 V-1,V¥-2,V-3 B-1, B-4
Bazosgerit 3-1,3-2,3-3,34 | V-1,V-2,V-3,V- B-1, B-2, B-4
4,
[ToBBIIICHHBIN 3-1,3-2,3-3,34 | V-1,V-2, V-3 V- | B-1,B-2, B-3, B-4
4, V-5




3. THAIIOBBIE KOHTPO.IbHBIE 3AJJAHUS U UHBIE MATEPUAJIBI,
HEOBXOJIUMBIE 1JIs1 OHEHKHW 3HAHMI, YMEHWHA, HABBIKOB
(MJIN) OIIBITA JESITEJTbHOCTH

3amanud B TeCTOBOM dopme

Pazpen II. JlokanbHble M rinodajibHble KOMIIBIOTEPHBIE CETH, CeTeBble
TeXHOJI0run 00padoTKN HH(popMAIHH

1. Hazoeume nepeyto cayncoy, noseusutyiocsa ¢ 1969 200y ¢ CIIIA, cmasuiyro
npapooumenvHuyeii coepemennozo Humepuema.

a) ARPANET;

0) MILNET;

B) DDN;

r) INTRANET.

2. Kax nasvigaemca opzanuzayusa, npeoéocmagnanowas ycayzu 00cmyna K
Humepnemy unu unsie ycayzu, céasannvie ¢ Hnmepnemom?

a) uHcaiigep;

0) ayrcaiep;

B) IpoBaiijiep;

I') CETCBUK.

3. Ilepe6oo mekcma c anzuiickozo A3bIKA HA PYCCKUIL MOMCHO HA36AMb:
a) IpoLeccCOoM XpaHeHus] HHpopMauy;

0) mporeccoM nepenadu HHGOpMaUuy;

B) IporeccoM 00paboTku HHPOPMaLIUH;

') MPOLIECCOM 3aIIUTHI HHPOPMAIIHH.

4. HTML (Hyper Text Markup Language) aenaemca:
a) cpejcTBoM rpocMoTpa Web-cTpaHHIL;

0) TpaHCIATOPOM S3bIKa IIPOIPAMMHUPOBAHHUS;

B) cepsepoM MHTEepHET;

r) cpeacTBoM co3ganus Web-cTpanuu.

5. Ipozpammui, no3gonnwowue npocCMampueamas ged-cmpanuywl,
Ha3zblearwmcs:

a) TTIOUCKOBBLIMHM CHCTEMAMHU;

0) aHTHBUPYCHBIMHU NTPOrPaMMaMHu;



B) BcO-0003peBaTE/ISIMMU;
I') IPaBHJILHOTO OTBETA HET.

6. Cnogso «opaysep» ¢ GH2IUTICKO20 A3bIKA NEPECOOUMCA KAK:
a) YeJIOBEK, JTUCTAIOIMNN KHUIH;

0) JeJIoBEK, TPOCMATPUBAIOIIHI TEKCT;

B) 2JIEKTPOHHBIN ammapar;

r) Be0-0003peBaTelsb.

7. Hazoeume nepeyro HOUCKOGYI0 CUCHEMY, CO30AHHYI0 ONA HAXOHCOCHUA
HyJCcHOU ungopmayuu, pazopocannoit no Humepruemy.

a) Google;

0) Yandex;

B) Rambler;

r) Archie.

8. Kakxoe pacuupenue umeiom eeo-cmpanuyot?
a) *doxc;

6) *exe;

B) *web;

r) *html;

o) Fwww.

9. I'nobanvnan KomnviomepHas cems — IMO:

a) COBOKYITHOCTh KOMIIBIOTEPOB U PAa3IMYHBIX YCTPOMCTB, OOECHIEYHBAOLIKX
HHGOPMAIMOHHBIH 00MEH MEXIY KOMIbIOTEPAMHU B CETH 0€3 UCII0JIb30BaHUs KaKHX-
1100 NPOMEKYTOYHBIX HOCUTENIeH HHPOPMALINH;

0) 00BeAMHEHHUE KOMITBIOTEPOB, PACIIOJIOKEHHBIX Ha OOIBIIOM PAaCCTOSAHUH, AJIA
00ILLIEro UCIIOIB30BaHUS MUPOBBIX HHGOPMAIIMOHHBIX PECYPCOB;

B) 00BEIHHEHHE KOMIIBIOTEPOB, PACITOJIOKCHHBIX Ha HEOOJBUIOM PACCTOSHUU

JIPYT OT ApyTa.

10. bpayszep — smo:

a) THGOPMAIIMOHHAS CUCTEMA, OCHOBHBIMM KOMIIOHEHTAZMU KOTOPOH ABJIAKOTCH
TMIIEPTEKCTOBBIE JOKYMECHTHI,

0) mporpamMma jijisi IPOCMOTpa BeO-CTPaHMIL;

B) cepuc  VHTepHeTa, IO3BOJIIONIMKA ~ OOMEHMBATLCS  DIEKTPOHHBIMH
COOOIIEHUSIMU MEKIY KOMITBIOTEPAMH IIOCPEACTBOM CETH.



11. Kyoa eébt «nonademen, eciu naxcmeme Ha ccolaky http:/mail.ru?
a) B IOMCKOBYIO CHCTEMY;

0) B CIIpaBOYHO-TIPABOBYIO CUCTEMY;

B) B HAI[HOHAJILHYIO MOYTOBYIO CITYKOY;

I') IpaBWILHOI'O OTBETA HET.

12 3aoan aopec  31EKMPOHHOU noumbol ] UHmMepHeme:

user_name@int.glasnet.ru. Kaxoeo umsa enadenvya 3neKkmponnozo aopeca?
a) int.glasnet.ru;
0) user name;
B) glasnet.ru;
r) ru.

13. Coz0amestem 31eKMPOHHOU ROYUNIbI AGNIAECMCA:
a) bumn I'eiire;

0) Paii TomutmHCOH;

B) Ana JlaBneiic;

r) Mbpii [Tonnuucon.

14. JIna  axmueuszayuu noumoeo20 AWUKA HA NOYMOEOM  cepeepe

nONb308AMEITI0 HEODXOOUMO 3HAMD:
a) SJICKTPOHHBIN ajpec;
0) KJIIOY JIUISl YCTAHOBKH OIEPAlHOHHOM CHCTEMBI;
B) TIapOJIb, 3aJJaHHBIA MPH PETUCTPAIUH DJICKTPOHHOT'O a/ipeca;
I) IaTy PErUCTPaIliH 3JIEKTPOHHOTO aJpeca B CETH.

15. B kaxom 200y noasunacy 3neKmpoHnan nouma?
a) 1946 r.;

0) 1969 r;

B) 1971 &

r) 1972 r.

16. Omnpaegnenue INEKMPOHHO20 RUCLMA MONHCHO OCYULECMEUM b UePEe3:
a) CrelHaIbHYIO TTIOYTOBYIO IIPOrpamMmy;

0) 0ObIUHBIN Opay3ep;

B) )KECTKHH JHCK KOMIIBIOTEPA;

I') aHTUBUPYCHYIO TIPOrpammy.



17. Texnonocua u npedocmasnaemvie €l  yCayu HO  HepechblIKe
U HOJIYYEHUIO IJIEKMPOHHBIX COOOUEHUTI N0 KOMNBIOMEPHOT CeMU HA3LIEACMCA:

a) 4aToM;

6) dopymom;

B) IOYTOM;

') CEPBHCOM.

18. Umo Henv3n nepecirams no 31eKMPOHHOU noume:
a) TEKCT;

0) dororpaduro;

B) puibM;

I') CCBUIKY Ha CaMT.

19. Cronvko anekmponnsvix aopecos 6 cemu Humepnuem moszcem umems 00un
nonvzoeamens?

a) TOJILKO OJIHH;

0) CKOJIBKO YIOJIHO;

B) He OoJee mATH;

r) He DoJiee ABYX.

20. Adpec  IneKmpoHHOU NOYMbBL  3ANUCHIGACMCA N0  ORPEOENCHHBIM
npasunam. Yoepume nuinee:

a) petrov_yandex.ru;

0) petrov(@yandex.ru;

B) sidorov(@mail.ru;

r) http://www.edu.ru.

21. Adpec noumoeozo AuiiKa INeKMPOHHOU ROYMbL COCHIOUIN U3:
a) ABYX 4acTed, pa3fAeIeHHBIX 3HAKOM &;
©) Tpex JacTe, pa3/ieJIeHHbIX 3HaKOM &;
B) IBYX HaCTCH, pa3c/ICHHBIX 3HAKOM (@);
r) Tpex 4yacrei, pa3jeeHHbIX 3HAKOM (@.

22. /[na co30anus 1uuHO20 NOYMOB020 SULHKA HEODX00UMO:
a) 3arpy3uThb CBOIO QoTorpaduio;

0) 3anmcaTh aJipec IIPOKUBAHMS;

B) IPHUHSITH YCIIOBHS COTJIAIICHU;

') IPOUTH MPOLEAYPY PETUCTPALUH.



23. B 3az0n106Ke noumo602o coodujeHus He YKa3pleAemcs:
a) aJipec MoJaydaTess;

0) 1aTa OTHPaBKU COOOICHUS;

B) TEMa COOOIICHUS;

I) aJpec OTIPaBHTEJI.

24. Ozpanuuenue pazmepa HoYM 08020 AUUKA HA cepsuce mail.ru:
a)110;

0) 7T6;

B) 10 T'6;

I') HET OTPaHUYECHUS.

25. Kakoit adpec ne npunaonexcum noumogomy cepsucy mail.ru?
a) (@rambler.ru;

0) @bk.ru;

B) (@inbox.ru;

r) @list.ru.

Paspnen 111, rema: Texnosorust aBTOMATH3MPOBAHHOI 00padOTKH

TEeKCTOBOH MHPOPMANIHH ¢ HCNOJIb30BAHHEM TEKCTOBOIO Mpoleccopa
Microsoft Word

1. C nomouip10 KaxKoil KOMOUHAQUUU KIAGUU MOMCHO COenamy U3 npocmozo
C/106da 6 MeKCme 0OKYMeHma ZUREPCCHLIKY?

a) Ctrl + C;

0) Ctrl + B;

B) Ctrl + K;

r) Cirl+ 1.

2. Umoowsr eécmagumev pPUCYHOK, HAXOOAWUIICA 6 NAMAMU KomMnbiomepd,
Heo0X00uMmMo 3aiimu 60 8KI1AOKY:
a) ['nmaBHass — BcraButs;
0) BcraBka — PucyHOK;
B) BcraBka — Kium;
r) BcraBka — @urypsl.

3. Opuenmayua CmpaHuybl Moycem oOpims:
a)  TEKCTYPHOW;



a)
0)
B)
r)

BEPTUKAIBHOM;
TOPHU30HTAJIbHOH;
aIbOOMHOIA.

4. Kaxou knasuuieil 603M0)cHO yoaieHue CUM601a cnpasa om Kypcopa?

BackSpace;
Tab;
Delete;
NumLock.

5. @aiin, cozoannwvtit ¢ Microsoft Word 2007, umeem pacuiupenue:

Axt;
.doc;
pdf;
.docx.

6. Couemanue Kakux knasuu omkpoieaem memio «lIyckn?
a) Ctrl + Esc;

0) Ctrl + F1;

B) Alt + Esc;

r) Alt + F1.

7. Umo maxoe keznp?

BEJTMYHMHA, 0003HAYaroIIas pazmep mwpudra;
BeJIMYKMHA, 0003Hadarouas Macurad mpudra;
HMHTEPBAJI MEXIY CUMBOJIAMH;

TOYCHBIH CTOJIOMK.

8. Kakozo nauepmanus wpughma ne cywjecmeyem 8 meKcmogom peoaxKmope

Microsoft Word 2007?

a)
0)
B)
r)

a)
0)

B)

KypCHBa;
>KHPHOTO;
IOJIYKHUPHOI'O;
IO TYEPKHYTOrO.

9. Umo usmensem unmepean «nepeoy u «nocuen?

PACCTOSIHUE MEK/ly CUMBOJIAMH;
«KPACHYIO CTPOKY»;
pPACCTOSIHHE MEXK/Ty CTPOKAMH;



r)  paccTosiHUE JI0 U Tocie ad3ala.

10. Bvipaénusanue mexcma ne dvigaem:
a)  TI0 JICBOMY Kparo;
0) 1o mpaBOMY Kparo;
B) MO LEHTPY;
r)  TI0 CJIOBaM.

11. Humepean moxcem o0vimp:
a)  Ppa3peKEHHBIN;
0)  CKaThIi;
B) HOpPMaJbHBIH;
I)  pacIIMpPEHHBIN.

12. Hoewlit 0oKymenm co30aemca npu nOMOU{U COHemanusa Kiasuul:
a) Ctrl+M;

) CilC;
B) Ctrl+N;
r) Ctl+V.

13. Kaxoit éuo umeem uxonka coxpaHenus?
a)  0eJIoro MMCTa C 3arHYThIM YIJIOM;
0) MOJYOTKPBITOM MAIlKH;
B)  /IMCKETHI,
I)  CTPEJIOYKH.

14. Ogpopmnenue eneuinezo euoa mexkcma no OnNPeoeeHHbIM NApamempam
HA3b16ACMCA. ..

a) MaKeTHPOBAHUEM;

0) hbopmaTHpoBaHUEM;

B) MOJICITHPOBaHHUEM;

I') HabOPOM.

15. /lna co3zoanus xononmumynoe ¢ Microsoft Word 2007 neobdxooumo
OMKPbIMb HA JICHME 2/1A6HO20 MEHIO 6KI1A0KY:

a) ['naBHas;

0) BcraBka;

B) PasMeTka cTpaHuIIbl;

r) CCBIIKH.
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16. Umobwvl coxpanumsv mexcmoewlii a1 (0oKymenm) 6 onpeoeneHHOM
gopmame, neodxooumo 3adamn:

a) pazmep mpudra;

0) Tun daina;

B) MapaMeTphl ab3ara;

r') pa3Mep CTPaHUIIbI.

17. Pexicum npedsapumenbHo20 RPOCMOMPA CAYHCum OJs:
a) yBEJIIMYCHUS TEKCTA;

0) mpocMoTpa TOKyMEHTa Iiepel 1e4aThio;

B) BBIBOJIa TEKCTA Ha [1€YaTh;

I') U3MCHEHHUA pa3Mepa mpudTa s neqdaTy.

18. /Tna mozo umoo6wl yoanume nycmyio cmpoKy, HA00 HAXNCAMb KI1AGUULY:
a) BackSpace;

0) Delete;

B) Insert;

r) Enter.

19. Ocnognvie napamempul ad3aya:
a) TapHUTYpa, pa3Mep, HauepTaHHe;
0) OTCTYII, MHTEPBA,

B) M10JIs, OPUEHTAIIHS;

I') CTHJIb, MA0JIOH.

20. /Ina oghopmnenus Oyxkeuubvt HeodOXOOUMO 6bvlOeUmMd OyKey, a 3amem
eviopamos hyrxyuro «bykeuuyayn, komopasa pacnonazaemcs 60 6Kao0Ke...

a) ['maBHas;

0) BcraBka;

B) PasmeTka cTpaHuiibl;

r) CchUIKH.

21. B Kakom Rpozpammmnom RPOOYKmMe MONCHO OCYUIeCMEUms CHuAHUE
00Kymenmog?

a) B MS Word;

6) B MS Excel;

B) B MS Outlook;

r) B MS Access.
11



22. CKOlbKO 00KYyMeHm 08 HeoOX00UuMO 0151 6bINONIHEHUA CIUAHUA?
a) 2;
0) 3;
B) 5;
r) 4.

23. Kaxoeo naznavenue oCHO6HO20 00OKymeHma?

a) [l XxpaHeHus rnepeMeHHON HH(OpMaLIHH;

0) L1 XpaHeHus: HOCTOSIHHOM MH(pOpPMaLUH.

B) [liisi BpEMEHHOr0 XpaHeHUs! TOCTOSHHOM HH(OpMAaIHH;
r) JIi1st BpeMeHHOro XpaHeHHs TepeMeHHONH HH(pOPMAaLIUH.

24. Kaxoe6o naznauenue nonaeit ciusnus?

a) [l moMenieHus B HUX OCTOSHHONW HH(OPMAHH OCHOBHOI'O JTOKYMEHTA;

0) )11 moMeIeH:s B HUX TepeMeHHON MH(pOpMaluy JOKYMEHTa-UCTOYHUKA;

B) JlJist pasmelnenyst B HUX WH(OpMaUU JOKYMEHTa-UCTOYHHKA IIEPE] BBIBOIOM
Ha I1e4aTh;

r) st pa3MenicHus B HUX MHQOPMaLUU U3 JOKYMEHTa-UCTOYHHKA B OCHOBHON
JOKYMEHT I1epeJl BBIBOIOM Ha IeYaTh.

25. Umo cooepiicumcs ¢ nepeoil cmpoKe ucnmo4HUKa OaHHbIX?
a) Ha3BaHHE OCHOBHOIO JIOKYMEHTA;

0) Ha3BaHKWE MCTOYHHKA JJAHHBIX,

B) Ha3BaHUs CTOIOIIOB;

I') Ha3BaHUs CTPOK.

26. B kaxom ciayuae He603MONCHO 6bINOTHUMD CAUAHUE 0OKYMEHM 062
a) MS Word u MS Excel;

0) MS Word u MS Word;

B) MS Word u MS Outlook;

r) MS Access u MS Excel.

27. Kakaa npouedypa rpumenuma K maodauye, npeocmagnsirouiei 00Kymenmn-
UCMOYHUK?

a) 00bEIMHEHUE dYEeK TaOIIMIIbL;

0) HaTH4YHe MYCTHIX CTPOK B TaOJIHUIIE;

B) (hopmaTHpoBaHHE SUECK TaOINIIBL,

I') OBTOPSIFOUTHECS HA3BAHUS CTOJIOLOB B TAOIMUIIE.
12



28. Kak 6 npozpamme Microsoft Word 2007 ycmanoeums paszmepwt noneii
cmpanuypl?

a) Bcraska — Homep crpanuiis;

0) PazmeTka ctpanunsl — Pasmep;

B) 'maBHas — ®opmat no obpasmy;

r) Pasmerka crpanuisl — [loss.

29. /lna nocmanosxku 6 npozpamme Microsoft Word 2007 nepaspwvienozo
npobena, HeoHOXO0UMO 60CNONB306AMBCA KOMOUHAWUE KIASUL:

a) Ctrl + Alt + Shift +S;

6) Alt+Shift;

B) Ctrl + Shift + Space bar (npo6en);

r) Ctrl + Alt + BackSpace.

30. Kax ¢ npozpamme Microsoft Word 2007 ecmasums 6 mekcm cumeol,
Komopozo nem na kiaguamype?

a) Bcraska — WordArt;

0) BecraBka — Popmyna;

B) BctaBka — CumBon;

I') NpaBUIBHOTO OTBETA HET.

31. Ilapamempamu cmpanuyvl A6AAIOMCA:
a) rapHUTYpa, pa3Mep, HauYepTaHHUE;

0) MoJIst, OPUCHTAIHS;

B) CTHJIB, IIA0JIOH;

r') OTCTYN, HHTEPBAJI.

32. Umoowvl nodzomosums ad3ay K U3MEHENUI0 NAPaAMempos, HeodX00UMo:
a) BBIJICJIUTH a03all;

0) yCTaHOBUTE KypCOp CTPOI'o Ha IIEPBYIO CTPOKY ab3ala;

B) YCTAHOBHUTH Kypcop B Jito0oe MecTo ab3ana;

T') BBIICIUTH IIEPBOE CIIOBO ab3ala.

33. But yyce coxpanuiu O0oKymenm, HO He 3akpwliu e2o. Kax moxcno ezo
coOXpanumos noo Opyzum umenem?

a) ITanens ObicTporo mocryna — CoxpaHuTek — 3aj1aTh HOBOE UM JOKYMEHTA
— CoXpaHHUTh;

13



0) 3aKpeITh JDOKYMCHT —> 3alTH B UallKy C O3TUM JOKYMEHTOM —
[lepenMeHOBaTH TOKYMEHT;

B) Knonka «Office» — Coxpanuts Kak — 3ajaTb HOBOE MMs JOKyMEHTa —>
CoxpaHuTb;

I') IPaBUJILHOTO OTBETA HET.

34. Umoobwvl ab3ay asmomamuyecku HAYUHAICA C HOBO0U CHPAHULbL, HYHCHO:
a) B CBOMCTBax mMpUdTa TOCTABUTH TAJIOUKY: HAYUHATH C HOBOH CTPAaHHIIBL
0) U3MEHUTH NapaMeTPhl CTHIIA, KOTOPbIM (POPMATHPOBAH NAaHHBIM JTOKYMEHT;
B) B CBOMCTBax mpHdTa MOCTAaBUTH I'AJIOUKY: OOHOBJISITH aBTOMATHYECKH;
I') B CBOMCTBaX a03aria MocTaBUTh rajIouKy: HaUMHATh C HOBOM CTPaHHIBI.

35. Umoobwl coxpanumv mekcmoewvlii Qaiin (00OKymeHm) 6 oOnpeoeneHnom
dopmame, neobxooumo zadams:

a) pasmep mpudra;

0) Tun ¢aiina;

B) mapamMeTphl ab3aia;

') pa3Mep CTPaHHIIBL

36. /Ina nepexnouenua pexcumos npu Habope nPORUCHBIX I CMPOUHBLX DYKE
6 MEKCNOBBIX PEOAKMOPAX, CAYHCUM KIACUUIA:

a) Caps Lock;

©0) Shift;

B) Enter;

r) Ctrl.

37. Ha kaxoui exiaoke npozpammsl Microsoft Word 2007 naxooamca
UHCIMPYMeHmbl, NPEOHA3HAYEHHbIe 0/1A popmamuposanus mexkcma?

a) ['nmaBnas;

0) Bcragka,

B) Penien3upoBanue;

r) Bun.

Paznean III, tema: TexHo/I0rUs aBTOMATH3AUMHY BLIYHCIEHHH €
HCI0Ab30BaHueM TabauuHoro npoueccopa Microsoft Excel

[. K uemy npusooum naxcamue knaguwiu «Tab» npu 6600e mexcma?
a) NIEPEBOIUT KypCOp B CIEAYIOLIYIO S4EHKY 10 CTPOKE;

0) IepEeBOAUT KypCop B CIAEAYIOUIYIO SUEHKY 110 CTOJIOILY;
14



B) BO3BPAIIAET KYPCOP HA OjHY AYECHKY Ha3a/l 110 CTPOKE.

2. Aodpec aueiiku — 3mo:

a) aneMeHT  (opMysbl, COACpXKAIIWM  JaHHBIE, KOTOpPBIE HEOOXOAMMO

BBIIIOJIHUTB;
0) Ha3BaHKe cTOIOLIA U HOMEP CTPOKH, 3alIMCaHHbIE B MIOJIC UMEH;
B) HOMED CTOJIOINA.

3. C uezo 0onxcna Hauunamoca arwoan opmyna ¢ Microsoft Excel?
a) CO CJI0BA KPABHOR;

0) co 3HaKa «=»;

B) CO 3HaKa CKOOOK «( )».

4. C nomougpro xakoit popmynvt moxcno evtuucaums ¢ aveike CI paznocms
MexHcoy 08yMsa O0aAmamu, GulPANCEHHYI0 6 Konaudecmee OHell 0e3 yyema nem u

Mmecaues?

A B G D

1 17.02.1599 15.11.2010' I

2
3

a) =PA3H/IAT(A1;B1;"D");
6) =PA3HJIAT(A1;B1;"MD"):;
B) =PA3HIAT(A1;CETOJHSI();"Y").

5. Vkasicume komanowi, komopwie nozeonaiom evioeaump Aueiiku Excel

NnOO0DOHBIM 00PA30M, KAK U300paliceHO HA PUCYHKe.

Ay 7, 2

SR
Ny
\\\"\\
S

BN

DN

=W e

SN
b \\\
S

a) “B — ®opwmar siueek...— I'panuna — 1ser;
0) Y8 — dopmar sucek...— 3amBka — LipeT y3opa —VY30p;
B) “8 — Copruposka — HacTparBaemas COPTHPOBKA.

6. lna KonupoeaHusa Qopmamupoeanua O0O0HOU AYEUKU &
UCRONb3YEM st KHONKA:

a) 4 dopmar 1o odpasny;
6) ~ Komuposars,
B) * Bbipesars.
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7. Ha Kkakoil 6K1a0Ke JeHmMbl 21AGHO20 MEHI0 pacnoirazaemcs @QyHKyua,
HO3801AKOUIAA ROCPOUMb OUAZPAMMY NO 3A0AHHBIM 8 AYelUKax napamempam?

a) [ naBHas;

0) BcraBka;

B) Pazmerka cTpaHuisl;

r) @opmyIsL;

1) JlaHHEIC.

8. Vkaorcume pesynromam, Komopwii nonyyumcsa 6 avenxe Bll,
U300PaXsCEHHOUl HA PUCYHKE NOCTIE MO20, KAK 6 Hee eecmu (hopmyny u Ha@CAmMb
kHonky «Entery.

A B
¢
8 X 14,22
9 y 6,6
10 z 2,4
11 (P+y*2-7/2) |

a) 214, 208;
6) 240,008;
B) 244, 568;
1") [IpaBHJIbBHOI'O OTBETA HET.

9. Umo sensaemcsa 0CHOGHBIM Ij1eMeHmom padbouezo nucma ¢ Excel?
a) cToJsden;

0) cTpoka;

B) sucHKa;

r) Tabimna.

10. Tuanazon —smo:

a) BCE AYEHKHU OJTHOU CTPOKH;

0) COBOKYITHOCTh KJIETOK, 00pasyromuXx B Tabiuue 00J1acTh IMPsSMOYTrOJIBHOM
dbopmer,

B) BCE SYEHKH OJIHOTO CTOJOIA;

') MHOYKECTBO JOIYCTUMBIX 3HAYEHHUH.

11. B 3nexkmponnout maonauue evioenena zpynna aveek AIl:C6. Ckonvko
AueeK 6xooum ¢ Imom ouanason?
a) 3;
0) 6;
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B) 12;
r) 18.

[2. AkmugHnas AadeuKa — 3mMo AYEUKa:

a) IS 3aMKMCH KOMaH;

0) comepskamasi (GopMyIiy, BKIIOYAIOUIYI0O B ce0sd MM SYEHKH, B KOTOPOU
BBITTOJTHSIETCS BBOJ, IAHHBIX

B) B KOTOPOH Haxomurcs (opmyna € yKa3aHHEM CCBUIKM Ha COJEprKaHHe
3aBUCUMOM SUCHKH;

') B KOTOPOHM BBITIOJIHSIETCS] BBOJ, JAHHBIX.

13. Ilpuy nomowju Kakou 6KIAOKU CHPOKU MEHI0 YCHAHAGIUBAEMCA
paspewienue nepeHoca uHpopmayuu ¢ Aueilke no ciosam?

a) ['maBHas;

6) Bcragka,

B) JlaHukle;

1) DopMyIIbL.

14. Kakoit euo oyoem umemsn ewvipancenue 10(A2+C3) : 2(2B2 — 3D3) ¢
I1IeKMPOHHOU mabauue:

a) 10(A2+C3)/2(2B2 - 3D3);

0) 10*(A2+C3)/2*(2*B2 — 3*D3);

B) 10¥(A2+C3) : 2*(2*B2 - 3*D3));

r) 10(A2+C3)/(2(2B2 - 3D3)).

15. Vnopsaoouusanue 3nauenuil ouana3oHa A4eeK 6 ONpPedeneHHOU
nOC1e006aMeNbHOCMU HA3bIEAIOM :

a) huapTpanmei;

0) dopMaTHpOBaHUEM;

B) IPYIIIUPOBKOIL;
I') COPTUPOBKOM.

16.Kakum obpazom modxcno nepeiimu K aucmy omkpeimoii knuzu Excel?
a) BBIIOJIHUTH JIBYKPATHBIA KJIMK MBIIIN Ha SPJIbIYKE JIUCTA;

0) KITMKHYTH MBIIIBIO Ha SIPJIBIYKE JIUCTA;

B) BOCIIOJIB30BATHCSI COOTBETCTBYIONIEH KOMaHI0H MEHIO;

I') BOCITOJIb30BATHCS COOTBETCTBYIOIIEH KOMaH/{0i KOHTEKCTHOIO MEHIO.

17 /Ins eév1306a nozuueckoii pynkuyuu « EC/TH» neodxooumo:
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a) B Macrepe GyHKIMH BRIOpaTh Kateroputo «Jlorudeckuey, a B HeH QYHKIIHIO
«Ecimm»;

0) B Macrepe dyukumii BbIOpaTh KaTteropuio «MaremaTHueckue», a B HeEH
dbyukumio «Ecnny»;

B) B Macrepe GyHKuuii BbiOparh Kareropuro «CTaTHCTHYECKHE», a B HEH
byakuuio «Ecan»;

r) B Mactepe dyHKIHI BEIOpaTh KaTeropuio «Jlata v BpeMs», a B HEH byHKIHIO
«Ecmmy.

I18.B kakom ciyuae & pesynvmame Oeiicmeus @yukyuu euda =H(AI>6;
A4<=8) byoem so3zspawieno nozuuecxkoe 3navenue HCTHHA?

a) KOrJa He BBIMOJHAI0TCS 00a yciaoBus Al1>6 u A4<=8;

0) Korga BBITOIHAIOTCS 00a ycinoBus A1>6 u A4<=38;

B) TOJBKO KOT/a BBIMIOJIHSIOTCA yciioBUe Al1>6;

I') TOJIBKO KOTJIa BHIMIOJHAIOTCS yciloBue A4<=8.

19.B kaxkom cayuae 6 pesynivmame oeticmeusn Qyuxkyuu euoa =H/TH(AI>6;
A4<=8) dyoem sozepauieno nozuyeckoe 3nauenue JI10XKb?

a) KOraa He BBINMOJIHSIOTCS 00a ycinous Al1>6 u A4<=8;

0) Korja BBIIONHSOTCS 00a yeiaoBus Al>6 u A4<=8§;

B) TOJIBKO KOT/Ia BBITIOJIHAIOTCS ycioBue Al>6;

I') TOJIBKO KOTJa BBIMIOJIHAOTCS ycioBue A4<=8.

20.Yemy oOyoem paeno cooeprcumoe aveuxku A4 npu peanuzayuu ycnosus,
3a0anHoz0 Ha pucynke?

oAy

A B c D |
12
—
78

R ]

d R R N N

SECNA{A2>=50;2%A1;-A1)

a) 24;

0) -12;
8) 100;
r) -66.

21.Yemy bydem pasno codepicumoe aveilku A4 npu peanusauuu yciuoeus,
3a0anH020 Ha pucynke?
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X v fo| SECAM(WIAL>10;A2<1001;3%AL;27A2)

A B C D £
1 12
2 78
3 e A
4 =ECA{MA1>10;A2<100};3%A1;2*A2)
a) 156;
by 12;
B) 78;
r) 36.

22.Yemy oyoem pasno coodeprycumoe auenuxku A4 npu peanusayuu ycinosus,

3a0aHHO20 HA pUcyHKe?

L X v fe | ECW{W(A1>10;A2<100};2*A1;A1+A2}

Sl ® c D E
1 12}
————
2 108]
3 el e e e 3
4 =ECAW{IA(A1>10;A2<100};2*A1;A1+42)]
a) 24;
0) 120;
B) 78;
r) 12.

23.Umobbt ckpoimb cmonbey Ha aucme omkpvuimou knuzu Excel
HeoOX00uMo:
a) KIMKHYTh Ha 3aroJOBOK cToyOna M B McHIO «[IpaBka» BeIOpaTh KOMaHmy
«Y 1anuTe»;
0) BBIICIUTH CTONOEI], KJIMKHYB Ha €ro 3arojIoBOK, U BBIOpaTh B MEHIO KOMaHIY

«Dopmat» — «Cronden» — «CKpBITEY;

B) BLIJEJIMTH CTOJOEI] U B KOHTEKCTHOM MCHIO BHIOpaTh KomaHy «O4YHCTHTH
COIEPIKUMOEY;

I) KJIMKHYTh Ha 3arojlOBOK CTOJNOLA M B MEHK «BcTaBka» BbIOpaTh KOMAaHIy

«CToadus».

24.9moowsl pacneuamamsv evioenennwviii ouanaszon nucma Excel na oonom
aucme opmama A4, HeobX0OUMO 8bINOTHUMD ClledyIOUee:
a) B MeHI0 «@aitm» BeiOpaTh KoManay «lledaTe», yCTaHOBHTH NEPEKIIOYATE b
Ha «BplIeIeHHBIN JTHana30H», HaKaTh Ha KHONKY «OK»;
0) B wMenio «®aii» BeIOpaTh KOoMaHay «lIpenBapHUTensHBIA IIPOCMOTPY,

«Pa3MeTka CTpaHMIB» NPU HEOOXOJMMOCTH MEPETAlUTh IOJA, 3aTeM BLIOPATH
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«IleyaTe» U yCTAaHOBUTH MeEpeK/ovaTedb Ha «BrliesleHHBIH AUaAna30oH», HaXaTb Ha
KHOTIKY «OK»;

B) B MeHI0 «Dailm» BeIOpaTh koMaHy «lleuaToy;

r) B MmeHio «@aia» BeiOparh komanay «lledars», yCTaHOBUTH IEpEKIOYATED
Ha «BplgesieHHbIe JIMCThI», HaKaTh Ha KHONKY «OK».

25. Ha kakout u3 exnaook «Ilapamempusl cmpanuybvty menio «Paiiny MorHcHo
U3MEHUmMb NOJIA OMAPABNAEMO20 HA nevyams aucma?

a) «CtpaHuuar;

0) «Ilosn;

B) «KOIOHTHTYIIBI?;

r) «JIucry.

Paznen II1, rema: I'paduvecknii pegakrop - npe3eHTAlMOHHAaA rpaduKa

1. Umo maxkoe Microsoft PowerPoint 2007?

a) mpukiagHas nporpamma Microsoft Office, npeanasnaueHHas I co3gaHMs
IIpE3CHTALHH;

0) npukiagHas nporpamma st 00pabOTKH 3JIEKTPOHHBIX TA0JIHUII;

B) YCTPOIMCTBO KOMIIBIOTEpa, VIPABISIONIEE €ro pecypcaMH B IIPOLECCE
00paboOTKHU TaHHBIX B TAOIUYHOU (opme;

r) mporpaMma, npeiHa3Ha4YCHHAas Il PelaKTUPOBaHUS TEKCTOB U PUCYHKOB.

2. Bvibepume negepnwiii omeem na sonpoc: « dmo nyscno coenamo 011 mozo,
ymoosl cozoams Hoewlil caailo 6 npezenmayuu Microsoft PowerPoint 2007»?

a) HY)KHO BBIOpaTh KoMaHay «Co31aTh ciaailq» BO BKIAAKE «l JIaBHAs»;

0) HY>KHO IIEIKHYTh Ha OCKHU3 CIai/la, a 3aTeM HaxkaTh KiaBuiy «Entery;

B) HY’KHO UIEJIKHYTh Ha J3CKM3 claifa I[IpaBOM KHOIKOM MBIIIH M B
TOSIBUBIIIEMCSI MEHIO BBIOpaTh KoMaHy «Co3/1aTh claim;

') Hy’KHO BBIOpaTh KOMaHIy «BCTaBUTh cai1» BO BKIaAKe «BcTaBUTh.

3. Haxcamue na Kaxkyio KHORKY HA K1asuamype npepeem pedcum npocmompa
npezenmayuu 6 npozpamme Microsoft PowerPoint 2007?
- a) F5;
0) Esé;
B) Enter;
r) Delete.
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4. Cocmasnas uacmov Rnpe3eHMAUUU, COOEPHCAULAA PA3IUYHbIE O00bBEKMbI,
HA3bI6ACMCA:

a) clanIoM;

0) TUCTOM;

B) KaJpoM;

I') PUCYHKOM.

5.C nomowpio Kaxoit KHonku caauoel npesenmauuu  Microsoft
PowerPoint 2007 omxpulearomcs & pexcume npocmompa?

a) F5;

6} Esc;

B) Enter;

r) Delete.

6. Kaxaa  xknonka  exnaoku  «Bcmaekay  npozpammur  Microsoft
PowerPoint 2007 npeonaznauena HenocpeocmeeHHo O 6CHMAEKU MEKCIO06020
o10Kka nHa cnaio?

a) KonoHTtuTymsr;

0) O0BEKT;

B) Hanmuce;

r) HeiicTeue.

7. Ykaowcume pacwupenue aiina, kKomopoe 3adaemcsa npeenmayui,
cozoannoii 8 npozpamme Microsoft PowerPoint 2007, no ymonuanuro.

a) .ppt;

6) .jpg;

B) .gif;

T) .pptx.

8. Ha xakoil éKknadKe Haxooumcsa QynKuyuio, Komopas no3eoniem 3a0a6amao
onpedenennylo pasmemky caaudam npesenmayuu  npozpammuvl  Microsoft
PowerPoint 2007?

a) ['maBHas;

0) BcraBka;

B) Jlu3aiiH;

r) Bun.

9. /Ina mozo umobbl caaid He omoodpaxcaica npu NOJTHOIKPAHHOM

npocMompe npe3eHmayu, HeodX00UMO 8blOPaAMb KOMAHOY HOO HA36AHUEM:!
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a) «CKPBITH ClalI»;

0) «yoanuTh clagm;

B) «IyOJIMPOBATH CIIAUI»;
I') «3aBYaJIMpOBaTh CIAHID.

10. Kakan exnaoka Jienmuvl 271a6H020 MeHl0 6 nhpozpamme Microsoft
PowerPoint 2007 codeprcum uHcmpymeHmbl, KOMOpble NO3601410m 00veKmam
c1ai006 npezenmayuu 08U2amuvcA no 3a0aHHON mpaexkmopuu?

a) 'mapnas;

0) BcraBka;

B) Jlu3zaii;

r) Bun.

Paznesn I1I, tema: Cuctembl ynpaBiieHusi 0a3aMu JaHHBIX Ha 0a3e Access

1. ba3za oannwix cayycum OnA:
a) XpaHEHHUs U YIIOps104eH!s HHDOpMAaLHHY;
0) BeJIeHHsI pacYeTHO-BBIYUCIIUTEILHBIX OTepaLlUii;
B) 00paOOTKH TEKCTOBOU JOKYMECHTAIVH;
r) o6padoTku rpadudeckoit nHGoOpMaIK.

2. Ilonem 6 mabauye dDazvl OAHHBIX AGAACMCA:
a) croJsbel] B TaOIHIIE;
0) OKHO KOHCTPYKTOPA;
B) TEKCT JIIDOOT0 pa3mepa;
I') CTpOKa B TaOJIMIIE.

3. 3anuce ¢ mabdauye 6azvl OGHHBIX IMO:
a) cToJIOEIl B TaOIHIIE;
0) OKHO KOHCTPYKTOpA;
B) TEKCT JH0OOro pasmepa;
') CTpOKa B TabJIHIIE.

4. B uem 3axniovaemca yuKyua Knouesozo noia?
a) OJIHO3HAYHO OIPEIEC/IATh TaOIUILY;
0) OJIHO3HAYHO ONpPEIETISATH 3aMHCh,
B) OTIPEACIISITH 3aI0JIOBOK CTOJI0NA TaOIHUIIbI;
') BBOOWUTh OTPAaHUYCHUE 111 IPOBEPKH ITPABUIBHOCTH BBOJlA JaHHBIX.
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5. Ceoticmeo asmomamuy4ecKko20 HapawUeanus umeem noje:
a) YHUCIIOBOE;
0) CUETUHK;
B) MEMO;
I') TOTHYECKOE.

6. Cesazu medrcoy mabdbauyamu HyHcHol ON1A:
a) CO3/1aHUs OTUETOB, 3alIPOCOB;
0) 1 KONMUPOBAHMS JaHHBIX;
B) 00eCIIeYeH s IeIOCTHOCTH JaHHBIX;
I') aBTOMAaTH3alUHU 3a7a4 110 BHECEHHUIO U3MEHEHHH.

7. Omuemul cozoaom Ona:
a) BBOJIa JAHHBIX;
0) BEIBOJIA HA 11€4aTh HY>KHOH HH(OpMAaIHH;
B) BBIBOJIA HA DKpaH HY>KHOW HH(OpMAaLUHY;
r) BEIOOpKH MHPOPMALIHN.

8. Cmpyxkmypa omuemog cooepicum cieoyrouue 4acmu:
a) BEpXHUI U HIDKHUH KOJIOHTUTYJI;
0) 00J1aCTh JAHHBIX;
B) 3aroJIOBOK OTYETA;
T') TTOIITHCH.

9. Umo maxoe 3anpoc?
a) OKHO KOHCTPYKTODA,
0) cBsg3aHHas TabIMIA;
B) IUIaBHAs TaOJHUIIA;
I') CpeNCTBO OTOOpa NaHHBIX.

10. Umo o3nauaem Null ¢ 6azax oannvix?
a) MyCcTOe 3HAYCHUE;
0) HOJIB;
B) OTCYTCTBHE 3HAUCHUS,;
r) ImycTas CTpOKa.

11. Kakue pynxyuu 6binoaHa0m mMakemol 71eMeHMO6 YRPACIeHUS NPU CO30AHUU
omvemog?
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a) H3MCHCHHC DJICMCHTORB YIIPaBJICHUS, UX PACIIOJIOXKEHHNS U CBOﬁCTB;

6) H3MCHCHHUEC Pa3MEpPOB 3JIEMEHTOB YIIPaBJICHHA,

B) ITIO3BOJISACT BBIITOJIHHUTH (bOpM&THpOB&HHB B €IMHOM CTHJIE I BCECX
3JIEMCHTOB YIIpaBJICHHA HA CTPAHUIIC,

F) ITO3BOJISICT BBIINIOJIHHUTD CI)OpMH.THpOBElHHe B €JAHHOM CTHJIE OJId 3aJdaHHBIX
3JIEMEHTOB YIIPaBJICHUS Ha CTPAHULIC.

12. I'pynnuposxa 0anHbIX 6 omueme CaAyxicum Onsa mozo, 4moowl:

a) HarJSITHO pa3JIeNIuTh 3allUCH U 0TOOPAa3UTh BBOJHBIE H UTOrOBBIE JaHHbBIE JUIS
IPOCMOTpA U NEYaTH;

0) OTCOPTHPOBATh UTOTOBBIE JAHHBIC TIO KAKOMY JIMOO KPUTEPHIO;

B) [T (QUIBTPALIH U BBIBOJA HA DKpaH OIPEAEIEHHBIX JaHHBIX;

I') TIOJIFOTOBKH BLIOPAHHBIX JIAHHBIX JIUIs [IEYaTH B HY)XHOM opmarte.
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IIpuMepHbIe BAPHAHTHI KOHTPO.ILHBIX padoT

KounrpoanHnasi padoora Nel

3aganue 1
Cosnaiite moxkyment Microsoft Word ¢ Bamieii kpatkoii aBroduorpadueii (He

meree 15 crpok: @.M.0, yenedeHus: ¥ T.11.). 3ar0JI0BOK K BallleMy TEKCTy: 3allaHHe
Nel. ABroOuorpadus.

1. OrdopmaTupoBats 3aronoBok: pasmep wpudra 15, Tuin Bookman old style,
HOMY)KHPHBIH KYpPCHB, I[BET 3aroJioBKa KpacHbIH, Noj4yepkuBaHue (J1rodoro TwHIa),
BT MOAYEPKUBaHUS KpacHBIH (Briienuts 3aronoBok, MeHio ®opmat — pudr).

2. OrdopmarupoBaTh WPHU(T OCTAIBHOTO TEKCTa: pasmep wpudra 14, Tan
Arial (BeIienuTh TekceT, MeHro @opmat — Hlpudr).

3. BBIpOBHATH 3ar0JI0BOK O LIEHTPY. BBIPOBHATE BECh TEKCT 110 MIMPHHE.

4. YcranoBuTh 1mojs o 2 cm. (Paiin — [lapameTpsl cTpaHuULb!)

5. YcTaHOBUTH KPacHYK CTPOKY (BBIIEIUTH Bechb TEKCT, MeHIO Dopmar —
A03air — OTCTYT MepBOM CTPOKH 1 cMm).

6. Texcr cienath ¢ TMOMYTOPHBIM HMHTEPBAJIOM (BBIICIUTH TEKCT, popMar —
a0b3a1l — MEXIYCTPOUHBIN — MOJIYyTOPHBIN).

7. BcraButh HOMEpa CTpaHMIl (BCTaBKa —> HOMeEpa CTpaHHI —> BbIOpaTh
pacIojIoXKeHHE: BBEPXY CTPAHUIIBI, OT LIEHTPa —> OATBEPAUTH BCTABKY).

8. 3anuimuTe B BEpXHHUM KOJOHTUTYIJ cBOorO0 P.M.O., Tekymyrwo gaTy ¥ BpeMsd
(Bun — KosIOHTUTYJIBI).

9. Coxpanute ¢aitn Ha auck. Wms daitna — «3aganue Nel» (Pair —
CoxpaHUTh KaK —...).

3ananue 2

1. Co3zpaiite nokymeHT Microsoft Word ¢ kpaTkuM pacckazoM O ropopie
Kypcke (He MmeHee 15 cTpok). 3aroioBoK K BaleMy TeKCTy: 3adanue 2. Kypck

2. OrdopMaTHpYHTE TEKCT COIVIACHO IyHKTaM co 2 110 8 3adanus 1.

3. TekcT mpeAcTaBbTE B BHJIE 3 KOJIOHOK (BBLIEIUTH TEKCT (Kpome
3arosioBkal), hopMar — KOJOHKH — yKa3aTh KOJMYECTBO KOJOHOK —> IMOATBEPIHTH
BEIOOD).

4. BcraBbTe B TEKCT pUCyHOK (MeHI0 BetaBka — Pucynok — KapTuakn).

5. U3menuts ¢dopmaT pHUCYHKa IO KOHTYpPY (IpaBas KHONKa MbIIIH II0
PUCYHKY — (popMar pUCyHKa —> MOJIOKEHHUE —> 110 KOHTYDY).

6. Cozmaiite pamky ctpanuisl (Popmatr — ['paHuLBl U 3a1MBKa — BKJIAOKa
Crpanuna — Pucynok — Ok).
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10.3amumure B BepXHUl KOIOHTUTYI cBoro P.M.O., Tekymyw naty U Bpems
(Bux — KonoHtutysr).

7. Coxpanute daitn Ha quck. Ums daitna — «3amanue No2y.

3ananue 3

1. Co3nmaiite moxymeHT Microsoft Word ¢ kpaTtkmMm paccka3zom 00 yuebe B
HaleM MHCTUTYTe (He MeHee 15 cTpok). 3arosioBoK K Bamemy TekcTy: 3ajgaHue Ne3.
HNHCTUTYT.

2. OrdopmaTupyHTe TEKCT COTJIACHO IMYHKTaM co 2 1o 8 3aganus Nel.

3. Kaxx10e npeiioKeHne Ballero TeKCTa HaunHaWTe ¢ HOBOH CTPOKH.

4. IIponymMmepyiiTe CTPOKH TeKCTa (BBIAEIUTE TEKCT — (HOpMaT — CIIMCOK —
HYMEPOBAHHBIN).

5. lobaBpTe maHenb HMHCTpyMeHTOB PucoBanue (Bux —  Ilanenun
UHCTPYMEHTOB — PucoBaHue). 7

6. Co3paiiTe NpeIoKEHHYI0 CXEMY C HCIOJIb30BaHHEM 3JIEMEHTOB I[aHEIH
Pucosanue:

7. 3anuImMTe B BEPXHUM KOJOHTHUTYJ cBor @.M.O., Texyiiyio naty U Bpems
(Buag — KoJlOHTUTYIIBI).

8. Coxpanute daiin Ha quck. ms daiina — «3amganue No3».

3aganue 4

Coznaiite gokymeHT Microsoft Word. Co3paifte Tabimny — Bamie pacnucanue

Ha HEeJIeNTI0 — 110 IpeUiokeHHOMY 00pa3ily. 3aronoBok: 3aganue Ne4. Pacniucanue.

Ne S ITpenmer | Kab. | Bpemst

/nexnus

[ToneieIbHUK

BropHuk
Sl Rl il o B ot ool ol B ol Bl Bl § ol H o

Cpena




1.  3ameuanue: mabnuyy cocmasbme Ha 6ce YueOHble OHU Hedelu.
3anoHUTE Ta0IHITY.

2. Bpems B Tabauie 3anumure ¢ HCIOIb30BAaHHEM BEPXHHUX HHJIEKCOB
(Bermemure mMunyTel — Popmar — mpudt — BepxHH HHIEKC). Kcnonb3yiite
3QIMBKY st9eeK Ta0muIel (BeimenuTs HYXHYIO sueiiky — Popmar — ['panHuusl u
3aJIMBKa — BKJIaJIKa 3aJMBKa).

3.  3anummre B BepXHUM KoyoHTHTYH cBoro D.JM.O., Tekymyro gary u
Bpems (Bun — KomouTtutynsr).

Coxpanmure (aiis Ha TUCK.

3axanue S
1. Cozpmaiite pgoxkyment Microsoft Word. Bam HeoOxoaumo caenats

[103/IPaBUTEJILHYIO OTKPBITKY.

2. V3MeHHTE OpHUEHTAlUIO MOKYMEHTa: (Daili — mapaMeTpbl CTpaHulbl —
pasMmep OyMard — OpHEHTaIHs — abOOMHasl.

3. Ycra"HoBUTE MaciiTad JOKYMEHTA: B — MacIITad — 1eias CTpaHula.

4. JloGastre o6wbexkr Word Art, wucrmons3ys 3madok 4 mHa mamemn
uHCTpyMeHTOB PucoBanue (Bug — Ila"enu unctpymenTor — Pucosanue).

5. Kaxnas ¢pa3za Bamieil OTKPBITKH JIODKHA OBITh CO3/1aHa C MCIOJIb30BAHUEM
Word Art.

6. BcraBbTe B TEKCT pucyHOK (MeHI0 BeraBka — PucyHok — Kaptunkm).

7. 3anumMre B BepXHUH KONOHTUTYNI cBoro @.M.O., Tekymyro naty u Bpems
(Bun — KosioHTHTYIIBI).

8. B urore Bama oTKpBITKa JOJKHA UMETh IPHOIH3UTEIIBHO CICAYIOMNUN BULL.

9. 3anummTe B BepXHUH KooHTUTYA cBoro D .M.O., Tekyuiyro 1aty U Bpems
(Buja — KoJIOHTHTYIIBI)

10.Coxpanute daiin Ha quck. Ums daiina — «3aganue Nody.

JI¥McK moanmuiuTe.
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KourpoJabHasi padora Ne2

l. Co3maTh CITUCOK B BUIE TaOJIUIIEL.

f ? pasMcEp ydacTKa CTOMMOCTSBE 3€CMJIH

i ]

I Ne |
y-K Y-K
cajs. OUO IUIOJ. HEHHOI{.§ Y IUIOJT. | HEIJIOJ. y O0mmit | Oduas
' Ne 1noj 1nozx
y4- | BIaeNblla |3eMJIs | 3eMid 3eMIIST | 3eMIIA pa3Mep | CTOHM.

CTPOEH. CTPOEH.
| ka ‘
|

2. Bectu 5 3anucei.

3. Iloss O01mii pazmep u O01Ias CTOUMOCTD CII€NIaTh BEIYHCIISIEMBIMH.

4. O6muii pazMep BEIYUCIUTE KaKk CyMMY sideek ¢ agpecamMu D3+E3+F3.

5. OOmas crouMOCTeP [JOJGKHA OBITH  BBIYMCIEHA 110  (OpMyJe
D3*G3+HEITHAHFS*]3.

6. BBINOIHUTE COPTUPOBKY JJ@HHBIX 110 HOMEpPY cajiooro yyactka 1 @HO.

Jlist aTOro BHIICIMUTH JlaHHbie. Bo Briagke /lanasie BoIOpaTh copTUpoBKY. C
MIOMOIUIBI0 BKJIAIKU Ha JieHTe J{anHble BBIOpaTh ABTOQUIBTP U 0TOOpaTh JaHHEIE O
CaJIOBBIX Y4acTKaX, Y KOTOPBIX CaMbl€ HEIUIOJOPOIHbIE 3eMJIU. BrinenuTs gaHHbIE
0e3 1-0¥ cTpOKU M BBINTOJIHUATE KOMaHAy JanHbie-PuiibTp-ABTODUIBTP.

B cTpoke 3arosioBka TaOJIUIBEI TOSABSATCS CTPEIKU PACKPBIBAIOLIETOCS CITUCKA.
lenkHyTh CTONOEN HEIJIOAOPOJHBIE 3€MIIM M 3aJaTh YCIOBHE O0TOOpa. YcioBHE
3a7aTh TakuM 00pa3oM, 4TOOBI B CIHCKE OCTajJoch 3-4 Biaaenblla CagoBOTO
ydacTtka. Pesynprar nokasaTs IpenojgaBaTelito U BOCCTAHOBUTH 0a3y JHaHHBIX.

7. Pacmupennsiid GunsTp. Beigate Ha 5KpaH BIIaJEIbLEB, Y KOTOPHIX CaMble
IUIOJIOPOJIHBIE 3EMJIM M OOJIbIIIE BCETO CTPOEHUM.

Jlns storo ckonupoBatk b/l (0a3y maHHBIX) HA HOBBIH JIUCT U Ha3BaTh JIUCT
Pacummmpennsiii. 3agate auanazon yciaoBud Hmke bJl. CkommupoBaTh 001acTh
3arojoBka Ha cBobOogHoe mecto 3a BJl u 3amare ycioBus orbopa B MOJIIX
Ilimopopoasbie 3eMJIM M CTPOEHHs. 3areM ycTaHOBUTH Kypcop B B[ u BbeLaarh
Komauny Jlanusie — @uiusTp - PacimupeHHbIH QUIBTP.

OTKpoeTcs JUATOroBOE OKHO, B KOTOPOM HEOOXOAUMO:

YCTaHOBUTH (prakok - CKOMMpOBaTh Pe3yIbTaT Ha HOBOE MECTO;

B CTPOKE MCXOJ/HBIN IManAa30H ykaszaTh ajapec b/;

B CTPOKE YCJIOBHE 33/1aTh IHaNa30H YCIIOBUH;

JUIsL pe3yJibTaTa OTBECTH MECTO Ha CBOOOJHOM I[I0JIe MOCJIEC AUaria3oHa
YCJIIOBHM.

Ecnu takue 3amucu ectb B Bamied B/, To oHu OyayT BeIBeAEHBI Ha 3KpaH. Jis
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3aJlaHUsl YCIIOBUH UCIOIB30BAaTh ONEpallUi OTHOUWICHUS <,> <> >= <= =,

8. Belgare CHMHCOK BIAACIBLCB CAJOBBIX YYaCTKOB, Y KOTOPBIX CaMble
HETUIOMOPOAHBIC 3CMJIM M MEHbBIIE BCETO CTPOEHUH, T.€. HYXIAIOUMXCH B
marepualpHoi romouy. Ckormposats BJ] Ha HOBBIM JIMCT W BBIOpaTh TaKHX
BJIAJIEIBIER C ITOMOIIBI0 paciiupeHHoro GuisTpa. CKOMUPOBATh CIIUCOK HAa HOBBIN
mucT. Odopmuts ¢ 3aronoBkoM CHHCOK, ITOMECTUTh B CIHCOK JaTy € I[OMOIIBIO
dyuxiun  Ceromusi. CHHCOK JIOJDKEH colepxare cienytomue cronons:: Mms
BJIajle)ibl[a, HOMEp CaJ0BOTO yd4yacTka, OOmMH pa3Mmep ydacTKa, pasMep
HEILIOOPOHON 3eMITM U KOJHYECTBO CTPOEHHI, OCTaJIbHBIE CTOJOLBI BBIIECIHTE H
ckpbITh: Dopmat — C1osa01161 — CKPBITS.
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CAMOCTOATEJBHA PABOTA
Bonpochl 1J151 CAMOKOHTPOJISI 110 CAMOCTOATENbHO H3YYEeHHBIM TeMaM

Tema: OCHOBHBIE TOHITHS ¥ METOIbI TEOPUH UHOOPMATHUKHU

Hudopmaruzamus oduecTa, pa3BUTHE BEIYHCIUTEILHON TEXHUKH.
NudopmalinoHHbIE peCypCHI.
[ToHATHE O HALMOHAIBHBIX HHPOPMALIMOHHBIX pecypcax.

e W =

Pr1HOK HH(OPMAIIMOHHBIX IPOJYKTOB H YCIIYT.

Tema: TexHHUECKHE W IPOrPAMMHBIE CPEICTBA PEATU3ALIMU

HHGOPMAITMOHHBIX ITPOIIECCOB

1. MeTomp! knaccuuKali KOMIIBIOTEPOB.

2. Biusuaue mapametpoB noacucteM [1K Ha ero GpyHKIUH U BO3MOXKHOCTH.

3. TIpyHUMOB OpraHM3alMy JHaJora ¢ KOMIbIOTEpoM. Buasl uHTEp(ENCOB
I10JIB30BATENS.

4. Knaccudukamys  nporpamMmHoro  obecrieueHuss 1o IpoOJIEMHOH
OpUCHTALUH.

Tema: Opraauzais pasMelleHys, 00paboTKH, MOHCKa U epeaadyd HHMOPMAIHH
OT HECAHKIIMOHUPOBAHHOI'O JTOCTVIIA.
AHTHBUPYCHBIE CPEICTBA 3aIUTEI HHOOPMALIHH

1. Croco0s! 3amutsl nHGopmannu B JIBC.
[Topsmok apxuBalMK JaHHBIX.
Apxuanus (aitsioB ¢ ucnoaszoBanueM apxusatopos WINRAR, WINZIP.

HpOI’paMMHBIe CpeACTBa PE3EPBHOI'0 KOMMHPOBAHHA.

-

AnmnaparHsle Cpe/ICTBa Pe3epPBHOI0 KOIIUPOBAHU.

Tema: JlokapHbIE B I7100aIBHBIC KOMIIBIOTEDHBIE CETH,

CeTEeBBIEC TEXHOJIOI'MHU 00paboTKH NHMOOPMAITUH

1. Ocobennoctr paboThl Ha KOMITbIOTEPE, MOAKIOUCHHOM K JIBC.

2. Kiaccudukanus W HazHAYCHHC KOMIBIOTEPHBIX CETEH, HX allllapaTHoe
oOecrieyeHue.

3. CereBsle BO3MOXHOCTH Windows Kak OZJHOPAHIOBOH CETH.

4. MmeHa v ajipeca KOMIIBIOTEPOB B CETH.

5. YuuBepcanbHbIi ykazatens pecypcos (URL).
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6. CriocoObl J0CTYIa U IOJK/IFOUEHHUS K CETH.

7. Jluauu CBSI3H, HX OCHOBHBIC KOMITOHCHTBI U XapaKTCPUCTHKH.

Tema: TexHOJIOrHs aBTOMAaTU3UPOBAHHOH 00Pa0OTKH TEKCTOBOM HHOOpPMAIIMU

A e 9d Do

(O8]

=

(2
8.
9.

C WCMOIB30BAHNUEM TEKCTOBOIO nponeccopa Microsoft Word

IMousitie o ctwsix B pemaktope Word. Crnucok CTaHIapTHBIX CTHIIEH.
3amaHMe CTHIA B TEKCTOBOM  JlokymeHTe. (Co3laHMe  OIVIaBIICHHUSA
MHOTOCTPaHUYHOI'O JOKYMEHTA.

BrImosiHeHye orMcKa CI0Ba Wi ero 3aMeHsl B penakrope Word.

M3MeHeH#ne napaMeTpoB CTpaHUIb! B pegakrope Word.

B deMm paznrune pexxuMoB rpocMoTpa fokymenta MS Word?
Hcrosb30BaHMe  aBro3aMeHBI, aBTOKOpPpEKIHH U opdorpadudecKoi
IPOBEPKH.

Hcrions30BaHuEe CTHIICH U151 cOOpa OrJIaBIEHUs U yKa3aTelIeH.

Tema: TexHOJOrHsS ABTOMATH3AIIMHA BEIYUCIIEHUN C UCIIOIL30BAHHEM
TabJIMYHOTO TIporieccopa Microsoft Excel

OcHoBHble NOHSATHS W onpeneneHus Excel — suelika, pa®oyuil swcr,
paboyas KHHMTra, ajgpec, UMs, aOCOIIOTHAsI U OTHOCHTENIbHAsl CChLIKA Ha
SYeHKYy, COAepXHUMOE SYeiKu, aKTUBU3alWs, BIUAIOLIAs sA4YEHKa,
3aBHCHMas S4YeiKa, BbIJICJICHHE, IHANa30H, CMEXHasd M HECMEKHas
obOjlact, jauarpaMma, MakKpoc, MacTep, CcTpoka ¢opmyi, Qopmyia,
SIPJIBIKY JINCTOB.

[Tounck 3amuceil, BBINIOJTHEHHE COPTUPOBKH 3allUCEH TaOJIUIIBI.

Bson nanssix B Excel — Tekcra, guces, gopmyil, 1aT, BpEMEHHU.
CBs3pIBaHHE JIUCTOB JJIEKTPOHHOW KHUTH, OOBEIMHCHHE, KOHCOJHAALUA
JaHHBIX.

Yro Takoe aOCOTIOTHBIA U OTHOCHTEILHBIHN afpec ssUeHKu?

Bynyt nu uudpsl, BBOAUMBIE B SUEHKY, BOCIPUHUMATHCSA KaK TEKCT, €CIIH
BBECTH Iepe] HUMU anocTpod '?

3Haku apuPMETUYCCKUX U JIOTHYECKHX OIEpalyi.

Onucarh TEXHOJIOTHIO 0TOOpa 3amuceil ¢ ToMOIIbI ABTOGHIBTPA.

Koraa HyXHO 1711 0TOOpa JaHHBIX MCI0Jb30BaTh PaciiupeHHsId QuiIbTp?

10. Kak BBINOJIHUTH COPTUPOBKY 3aMACcen?

11. TpeboBaHHUsI, KOTOPHIM JOJIKHBI YIOBJIECTBOPSATH CIIMCKU?
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Tewma: FDad)HTICCKHﬁ PEAAKTOD - IMPpE3CHTAlIlMOHHAasA TDad)HKa

Hasnauenue u ocHoBHbIE pexxrMbl PowerPoint

Odopmienne cnaigoB. YpaBieHHE claiia-GuiIbMoM
CrnocoObl noBsiLIcHUS 2 HEKTHBHOCTH TTOKA3a MPE3CHTAIHH.
[IpaBuna ohopMIICHHS NPE3CHTAITH.

Tema: CucreMsl viipaBjaeHus 0a3zaMu JaHHBIX Ha 0aze Access

. KakoBbpl OCHOBHBIC (I)YHKIIPIOH«':UII;HBIG BO3MOXHOCTH CHCTCM YIIpaBJICHHA

0azaMH JaHHBIX?
OcHOBHBIE NOHATHS PEJSITMOHHBIX 0a3 maHHbIX. [loJe, 3anuck, TabiMiia.

. Tunsl ¥ hopMaTsl 1OJIEH;
. U3menenne Ttabnmuupl B pexume KoHcTpykTopa: mo0OaBiieHHE IO B

pexume KoHcTpykTopa
CtpykTypa KOMaH/ [IOUCKA U COPTUPOBKU UH(GOpMAIUK B Da3ax JaHHBIX.
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IIpuMepHbIe TeMbI IS MOATOTOBKH pedepaToB, NMpe3eHTANNH

Tema: OcHOBHBIC HOHATHS M MCTOIbI TCOPUH HH(bODMaTHKH

1. Ponb uHdopMauuu B COBpEMEHHOM O0ILECTBE.
2. Buzpl 1 croiicTBa uHbopmanmu. Merounrk nHGopMaLnm.

Tema: TexHHYECKHE M MPOTPAMMHBIC CPEJCTBA pealu3aluyd  HMHGOPMaIMOHHBIX
IIPOLIECCOB

1. DTanel pa3BUTHA BEIYUCIUTEILHON TEXHUKH U TIOKOJEHUS DBM.

2. Hasnayenue, Ki1accuuKanys 1 3aa44 ONEPALIUOHHON CUCTEMBI.

3 TCHI{CHHHH H MNEPCIECKTUBLI Pa3sBUTHA IICPCOHAJIBHBIX KOMITBIOTCPOB.

Tema: Opraauzanysi pa3MeIleHus, 00padoTKH, MOMCKA U Nepeaadu HHd)ODMaHHH oT
HECAHKIIMOHUPOBAHHOI'O AOCTYIIA. AHBTHBUPYCHBIE CPEACTBA 3aLMTEI HHPOPMAITHN

1. OpraHu3aiioHHBIC, aNmapaTHBIE ¥ MPOTpPaMMHBIC CIIOCOOBI  OrpPaHUYEHHA
IOCTyNa W 3amuThl WHGOpPMAIMH, WX HCHOJIb30BAHME B IPAKTUYECKOH
NESTeNbHOCTH OyXranrepa.

2. AHTHBHUPYCHBIE IPOTPAMMBI.

3. 3amuTa KOMIOBIOTEPa OT BUPYCOB IIPU PabOTE B CETH.

Tema: JlokajibHbIE W I[JIOOAJNBHBIC KOMIIBIOTEDPHBIE CETH, CETEBBIE TEXHOJIOTHH
00paboTki HHbOpMaINH

1. Wcropus co3gaHus U IPUHLMIIB! [IOCTPOEHUS ceTy Internet.

2. IlporpamMHOe oOecriedeHre s padOThI C CETEBBIMH PECypCaMH.
3. Ilouckossle cepBepa Internet.

4. Pa3BuTHE CETEBBIX TEXHOJIOIHH cOopa  00padbOTKH UHPOPMALIHH.

Tema: TexHOJOrHS aBTOMATH3UPOBAHHOW 00OPabOTKHM TEKCTOBOM HWHMpOpMaImy C
HCIOJIL30BAaHKEM TEKCTOBOr0 nporieccopa Microsoft Word

1. IIpuMeHEHHE HYMEPOBAHHBIX W MapKUPOBaHHBIX CIMCKOB B pejakrope Word.
CrnocoObl UX 3a/1aHUS U MOJTU(DHUKALIAH.

2. TIporpamma Microsoft Word, ee Ha3zHaueHue 1 OcHOBHBIC (hyHKIHH. JlocTOMHCTBA
W HEJI0CTATKH rporpaMmmel Microsoft Word.

Tema: TexHOIOIWs aBTOMATH3aIMKH BBIYMCICHUN C MCIOJIL30BAHUEM TA0JIUYHOIO .

npoueccopa Microsoft Excel

1. Meronsl 00pabOTKH M aHaIM3a SKOHOMHYECKOH HHGOpMALUMU CpPeACTBAMH
tabsaHoro npoueccopa EXCEL.

2. JlocrouHcrBa ¥ HejpocTaTku nporpammsl Microsoft Excel.
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Tema: I'padpuyeckui pelakTop - Ipe3eHTalonHasg rpaduka
1. IToaroroska mpesentauni cpegacreamd POWER POINT.
2. CrpykTypa OM3HEC-TIPE3CHTALINH.

Tewma: Cucremsl yripapiaeHds Oa3aMM JTaHHBIX Ha Oaze Access

1. Texnonorun o0OpabOTKH OSKOHOMHYECKOH HHGOpPMAllMd  Ha
UCII0JIb30BaHHS CUCTEM YTIpaBICHUs Oa3aMH TaHHBIX.

2. IIpobseMbl MpOeKTUPOBaHUS 0a3 JaHHBIX.
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IlepeyeHb BONPOCOB K 3a4eTy

1. Iloustue uudopmanuu v uHpopmarukd. Enuauus uHbopmauuu. Ilenu u
3a7a4d TEOPETUIECKOH U IPUKIIAJHOH HHPOPMATHKH.

Cgoiicta nadopmarii. MeTo sl peacTaBieHus: HHOOPMAIHH.

H3mepenue u npejcrapinenne HHpopmarmu. CUCTEMbI CHUCIICHHUS.

[Tonsitne u knaccudukanus IBM. HazHauenne ocHOBHBIX ycTpoicTB DBM.

W g DY [

Kondurypanust  mepcoHaqpHOTO  KOMIIBIOTEpA.  XapakTepUCTHKa |
Knaccudukaius yctpoicTs. OLeHKa H BBIOOp IIepCOHAIBHOI0 KOMITBIOTEpA.

&

®ailntel (kpaTkoe U noaHoe M Qaitna). 1lladnons! ¢aiinos. Katanoru. [lankn.
®aiinosas crpykrypa. [IpaBuia 3anucu uMeH U nyTH K dairy. Pacumpenus.
Hasnauenue u kiiaccu@ukauus nporpaMMHoro odecneuenus IBM.

Ocnoguble 6110ku ITK 1 X OCHOBHBIE XapaKTEPHUCTHKH.

. Onepanuonnsie cuctemsl. HazHauenue, QyHKIMH, OCHOBHBIE BH/IBI.
0.CnyxxebHoe (cepBucHoe) mporpammHoe oOecneveHre. OnepalMOHHbIE

= © %0 =

obomouku. HazHaueHue W (QYyHKUHH OmepalvOHHBIX 000JIOYEK, CHUCTEMHBIX
YTUIUT, IpaliBEPOB, CPEACTB KOHTPOJIS.

11.Ilpukmagaoe mnporpamMmHoe oOecriedenre. HasHaueHde, KiaccuuKanus.
[TakeTsl IPUKIIAJHBIX IPOTPAMM.

12.0Onepannonnsie cuctemsl Windows u Linux, X OCHOBHBIC OTIMYHSL.

13. Texnuka 0€30MacHOCTH M CAHUTAPHO-THIMEHUYECKHE HOPMBI MpHU padboTe Ha
KOMIIBIOTEPE.

14.TTonsiTe Ge30MacHOCTY KOMIBIOTEPHON HMH(popMaliii. OCHOBHBIE BHJIBI YIPO3
Oe3onacHOCTU HHPOPMAIIUU B KOMITBIOTCPHBIX CHCTEMAX.

15.00BEKTHI ¥ 3JIEMEHTHI 3aIIUTHI JJAHHBIX B KOMIIBIOTEPHBIX CHCTEMAX.

16.ApxuBaropsl. [IpuHIUIIEL apXUBanuy. XapaKTEpUCTHKA IPOrpaMM apXHUBaI[HH.

17.Metous! ¥ cpejicTBa obecriedeHHs 6e30nacHOCTH HH(POPMALHH.

18. TexHonOru HCHONB30BAHUA JJIEKTPOHHOW LU(PPOBONH MHOANMHUCH M II€YaTH.
Kpunrorpadpuyueckuii METO] 32U Thl HH(POPMALIHH.

19. KommproTepHsle BUPYChl 1 aHTHBUPYCHBIE TTPOrPaMMHBIC CPEACTBA, UX POJIb B
3amuTe HHGoOpMaLy.

20.IToHdATHE BBIYUCIUTENBHOU CETH, c¢ 0000mmeHHas CcTpyKTypa. OCHOBHBIC
IPUHLHUITBE PaOOTHI TIOIB30BATENS C PECYPCAMH BBIYUCIUTENIEHOM CETH.

21.Knaccudukanus BBIMUCIUTEIBHBIX CeTeH. ApXHTEKTypa (daili-cepBep, KIUEHT-
CepBeEp.

22. TexHUYECKHE CpEICTBA KOMIBIOTEPHBIX ceTedl. Opranu3zaludss U OCHOBHBIE
PEKUMBI 1Iepegadl HHGOPMALIMK B CETAX.

23.Ha3znauenue, XxapakTEpUCTHKa, CTPYKTypa M cocTaB ceTd Internet,

BO3MOXHOCTH U YCJIIOBHA €C UCITOJIB30BaHHA.
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24 TTpuHUHMIIBL MEXKCETEBOM ajipecallid W MPOTOKOJBHOM MapLIpyTHPH3ALIHH.
Anpecanus U poTokKosl Internet.

25.Cnyx061 u TexHosoruu Internet.  IIpwHIMMBI padOTHI TOJNB30BATENS C
NIOYTOBBIMH cepBucamMu MHTEpHET.

26.Cpencra 118 ocyuiecTBieHus noucka B Murepuer. [louckoBbie caiiThl.

27.TexkcroBsit pegakrop MS Word. OcHOBHBIE MOHATHS, TEXHOJIOTHS pabOTHL.

28.Pabora ¢ Ttabmuuamu B penaktope MS Word. Mx BcTaBka u pemakTupoBaHue.
Pabora co ctpokamu 1 cronbuamu. Criocods! hopMaTHpOBaHUs TAOIHUILbL.

29.Cosznanue 1 popMaTUpOBAHUE OJHOYPOBHEBBIX H MHOIOYPOBHEBBIX CIIMCKOB.

30.Tunel 00BEKTOB, BKIKOYAEMBIX B O(GHUCHBIE NpUIokeHUs. KoJOHTUTYIBI B
penaktope MS Word. BcraBka 00BEKTOB B KOJIOHTHTYJTEL.

31.®opmatupoBanue ctuaamu B MS Word.

32.Tabmuunserit npoueccop MS Excel. OCHOBHBIC TOHATHS, TEXHOJIOTUS PadOTEHI.

33.@opmynsl u Qynkumu B mporpamme Microsoft Excel. Metonpr anammsa u
pacyeToB.

34.Tlondarue ¢QuiupTpaid W COPTUPOBKH. (OCHOBHBIE TEXHHUYECKHE IIPUEMBI
HCII0JIb30BaHuA (puabTpanuu U copTupoBku B Microsoft Excel.

35.Co3manue TpPE3CHTAllMH C MCHOJB30BAHHEM TOTOBBIX IIA0JOHOB, MOI00D
WJUIIOCTPATUBHOIO MaTepuania, Co3laHie TeKCTa Cllaija.

36.ba3b1 naHHbIX. BUnel, cTpykTypel 0a3 JaHHBIX, UX JIOCTOMHCTBA M HEJIOCTATKH.
Cuctems! yripapiicHHsa 0a3aMH TaHHBIX.

37.3anyck Microsoft Access u oTkpbITHE 0a3b! HaHHBIX. OCHOBHBIE 00BEKTHI BJI:
TaOJIMLIBI, 3aIIPOCHI, (POPMBI, OTYETHI.

38.Co3manne BJI. Turel gadHeix. OCHOBHBIE CBOMCTBA TAOJIHII.
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HayuHo-ucc/ieoBaTeabcKkas padoTa

I cemectp

1 Pazpen, rema: OcHOBHBIE NOHSITUS U ONpeeIeHHs] HHPOPMATHKHA

CopnepkaHue caMOCTOSITEIIBHON paboThl: IPOBECTH aHAIM3 B3aUMOICHCTBIS
MaTeMaTHYeCKMX M (QYHKUMOHAIBHBIX MeTOHoB B uHpopmartuke. Craenats
BEIBO/IBI.

KoHcnekrnpoBaHyue NepBOMCTOYHUKOB, MOPT(OIHO — MOUCK W HAKOTIJICHHS
nHbopmaun.

®opmupyembie komnerennun: OITK-7.

Oo0pazosarenbHbie pe3yiasTarel: 3-1; V-2; B-1; B-3; B-4.

DOopMBI KOHTPOJISI, OLEHOYHBIC CPEJICTBA: TOKJIAM, IPE3CHTAITHS.

2 Pazaes, tema: Opranuzanus pasmellenusi, 00padoTKH, MoucKa
H nepefavyd HHGopManuH 0T HeCAHKIMOHUPOBAHHOIO J0CTYNA

ConepxaHue CaMOCTOSATEIbHOW paboTHl:  MOJArOTOBUTH HHCTPYKTHBHO-
METOJMYECKOoe o0ecleueHne M NOpe3cHTanur 1o  TeMaM: «OpraHu3aius
>GGEKTUBHON  aHTUBHPYCHOW  3amMThl  MH(POPMAILMOHHOTO  IMPOCTPAHCTBA
npeanpusTus», «CucremMa 3alllUThl JaHHBIX C UCIOJIB30BaHHEM KpHIITOrpaduH B
PHIIOKEHUSX.

KoHcnekTupoBaHue NEPBOMCTOYHHUKOB, MOPTHOINO — MOUCK W HAKOIUICHHUS
HHPOpPMALTHH.

®opmupyemsie komnereHun: OITK-7.

OObpazoBarenbHble pe3ynsTathl: 3-1; V-1; V-3; B-1; B-2; B-4.

@DopMbI KOHTPOJIS, OLIEHOYHBIE CPEACTBA: JOKIIA]T, IIPE3CHTAIHA.

3 Pazge, Tema: JlokajibHbIe U I1100aJIbHbIE KOMIILIOTEPHBIE CETH,
ceTeBbIe TEXHONOTHH 00padoTKH HHPOPMaALUHT

CoznepxaHue CcaMOCTOATENBHOH palOTBI:  MOATOTOBHTH COOOIICHHE I10
Bompocy: « KoMmmobloTepHble C€eTH KaK CpeICTBO OOecredeHus pa3BUTHs
IPEINPUATHD.

KoHcnekTupoBanue nepBOMCTOYHHUKOB, MMOPTGOIAO — IMTOUCK W HAKOITJICHHS
HH(pOpPMALTUH.

®opmupyemsie komnereHuu: OITK-5; OITK-7.

Oo6pazoBartenbHble pe3ynsTarsl: 3-1; V-1; V-3; B-1; B-2; B-4.

@opmbl KOHTPOJIS, OIICHOYHBIE CPE/ICTBA: JOKIIA], IPE3CHTAIIHS.



4 Paznes, Tema: Texno 10rust aBTOMaTH3HPOBAHHOM 00padoTKH
TeKCTOBOI HH(MOPMALMH € HCIIO0Ib30BAHUEM
TeKcTOBOTO0 nponeccopa Microsoft Word

ConepxaHue caMOCTOSATENBHOM padOThI: pa3paboTKa Mpe3eHTAITHOHHOTO
uccienoBanus no teme: «(PeKTHBHOEC NMPUMCHEHHWE TEKCTOBBIX PEIaKTOPOB B
CHCTEME aJMUHHCTPATHBHO-YTIPABIEHIECKON CPEIb IPEIIIPHUATHS.

Coznanme mpe3eHTaluH, MNOPTPOITHO — pa3paboTka W HAKOIUICHHE
HHGbOPMAITHH.

®opmupyembie komrerenunuu: OITK-5; OIIK-7.

O6pazoBatenbHble pesyapratel: 3-1; V-2; B-1; B-3; B-4.

@opMBI KOHTPOJIS, OLIEHOYHBIE CPEIICTBA: JIOKIa/l, IIPE3CHTALIHS.

4 Paznen, Tema: TexHOIOTHSI aBTOMATH3AIUH BhIYHCIEHHI
¢ HCIOJIb30BaHHeM Ta0au4Horo npoueccopa Microsoft Excel

CopgepyxaHue CcaMOCTOSITENIBHONM palOTBl:  MOJAIOTOBUTH HHCTPYKTHBHO-
METOAMYECKOE O0eCIleYeHHe U TMpe3eHTauur 1o TeMe: «Mcrmoib3oBaHue
Ta0JIMYHBIX NPOLIECCOPOB B CUCTEME yucTa Ha NPEATIPUATHN.

KoHcnekTupoBaHue MEPBOMCTOYHHKOB, NOPTHOIHO — NOUMCK U HAKOIUICHHUS
UH(pOpMALIHH.

®opmupyembie komrierennuu: OITK-5; OITK-7.

Oo6pazoBarenbHbic pe3yibTarel: 3-1; V-2; B-1; B-3; B-4.

PopMbI KOHTPOJIS, OLIEHOYHBIE CPEJICTBA: JOKIa/, MPE3CHTALIHS.

4 Paznen, tema: TexH010rusi aBTOMATH3ALHN BhIYHCIEHT I
€ HCIOJB30BaHHEeM Ta0Nu4YHOro npoueccopa Microsoft Excel

Copepxxanue camMocTOATENbHOM palboThl:  [lOATOTOBUTE COOOIIEHHE TIO
Bonpocy: «llpesenranuss Kak cpelcTBO OOyHEHHS B CHCTEME YIIpaBJICHHS
nepCOHANIOM GUPMBD».

KoncnekTipoBaHue NepBOUCTOYHHKOB, MOPTHOIHO — MOUCK U HAKOILUICHHUS
uHhOpMaITHH.

Dopmupyemsle komueteHuuu: OIIK-5; OIIK-7.

Oo0pazoBarenbHbie pe3yiabratel: 3-1; V-2; B-1; B-3; B-4.

@opmMbl KOHTPOJIS!, OLICHOYHbIE CPEICTBRA: JOKIIA/l, IPE3CHTAIIHS.



4. METOJIMYECKNE MATEPHAJIBI, OTIPEIEJSIOINE

[IPOLIEAYPBI ONEHWUBAHMSA 3HAHHI, YMEHWI N HABLIKOB U

(WJIM) OIIBbITA JESATEJLHOCTHU, XAPAKTEPU3VIOIIUX DTAIBI
®OPMHUPOBAHUS KOMIETEHIMNIA

CpencrBa TeKylero KOHTPoJis

CobecegqoBanue — CpeICTBO OIEHMBAHUS KOMIIETEHIIMH, OPraHU30BaHHOE
KaK cIierualbHas Oecela nmpenogaBaTessi ¢ 00yJarUIUMCs Ha TEMBI, CBSA3aHHBIE C
U3y4aeMOH MUCHHMIUTMHOH, W pAacCYMTAHHOE Ha BBISICHEHHE OOBeMa 3HaHUHN
00Y4aroIIerocs Mo orpeaAesICcHHOMY pa3zeiy, TeMe, IpodieMe H T.11.

HIkana oeHKH:

- JUIS TIOJIYYEHHUS OLEHKH «OMAUYHO», COOTBETCTBYIOIIEH IMOBBIIICHHOMY
YPOBHIO OCBOEHHSI KOMIIETEHUHMH, CTYAEHT OJDKEH JaTh MCYEPIIBIBAIOIINE
000CHOBaHHBIE OTBETHI Ha BOIPOCHI TPETIOAABATEIIS;

- TS TIOJYYEHHsI OLEHKH «X0pouio», COOTBETCTBYIONIEN 0a30BOMY ypOBHIO
OCBOCHHMsI KOMIICTEHIUH, CTYJEHT MJOJDKEH JaTh OOOCHOBAaHHBIE OTBETHI Ha
OCHOBHBIE BONPOCHI  NPEIIOJABATE/A, OTBCTUTh Ha JOIMOJHUTEIBHBEICE U
YTOYHSIIOIIHE BOIIPOCHI;

- JUISI TIONYYEHUSI OULECHKH «YO061E€me0OPUmMENbHO», COOTBETCTBYIONICH
MUHUMaJILHOMY YPOBHIO OCBOCHHS KOMIETCHIIUM, CTYICHT JOJDKEH J1aTh OTBETHI
Ha OCHOBHBIE BOIIPOCHI IPENoiaBaTes, J0IYCKalOTCs HEKOTOPBIE HEAOCTATKH IO
IOJHOTE U COHEPKAHHIO OTBETA, OTBETUTh HE MEHEE, YeM Ha 2/3 OTOJTHUTEIBHBIX
U YTOUYHSIOIIUX BOIIPOCOB.

KonTpoibHast padora — CpeacTBO IPOBEPKM YMEHHH [PUMEHATH
NIOJIy4eHHBIE 3HAHWA I pelIeHUs 3adad OINpEACIIEHHOIo THUIMa I0 TeMe WU
pasjeny.

IIIxana oneHKH:

- JUIA TIOMYYEHUSI OLEHKH «OMAUYHO», COOTBETCTBYIOIICH IOBBIIICHHOMY
YPOBHIO OCBOCHHSI KOMIICTCHIIMH, CTYICHT MOJDKEH BBIMOJIHUTE He MeHee 90%
KOHTPOJIBHBIX 3aaHU;

- ISl TIOJTYYCHUS OIICHKU «XOPOUL0», COOTBETCTBYIOMICH 0a30BOMY YPOBHIO
OCBOEHHSI KOMIIETEHIIUH, CTyJAeHT JOJDKeH BBIIOJHUTE oT 80 g0 89%
KOHTPOJIBHBIX 3adaHui;

- JUIs  TIOJIYYEHMsI OLCHKH «YO061eme0pUmensHo), COOTBETCTBYIOMICH
MUHUMAJILHOMY YPOBHIO OCBOEHHUS KOMIIETEHITHH, CTYICHT JO/DKEH BBIITOJIHUTH OT
70 10 79% KOHTPOJIBHBIX 3aJaHUH.



Teer — Cucrema cTaHIapTU3UPOBAHHBIX 3aJaHUM, MPEIIOJIararoIas
HECKOJIbKO BAPHMAHTOB OTBETA HA ITOCTABJACHHBIM BOIIPOC.

IIkana oneHKH:

- Ul TIOJIYYEHHUS OLEHKH «OTJIHWYHO», COOTBETCTBYIOIIEH IOBBILIEHHOMY
YPOBHIO OCBOCHHSI KOMIIETEHIIMH, CTYIOEHT JIO/DKEH BBIMOJHHUTHL He MeHee 90%
TECTOBBIX 3aJJaHHH;

- JUIA TIOJIyYEHHUsI OLICHKH «XOPOILIO0», COOTBETCTBYIONEH 0a30BOMY YPOBHIO
OCBOCHMSI KOMIICTCHIIAM, CTYIEHT HOJDKEH BBIMOIHHUTE OT 80 mo 89% rTecToBbIX
3a/JaHHMH;

- Ul TOJIy4EHHSI OLEHKH «YyJIOBJICTBOPUTENIBHO», COOTBETCTBYIOIICH
MUHHMAaJIbHOMY YPOBHIO OCBOCHHS KOMIIETEHUMM, CTYIEHT JOJDKECH BBINOJHUTD OT
70 1o 79% TecTOBBIX 3aJaHHH.

Pedepart — npoaykt camocTosTeIbHON paboThl CTYIEHTA, PEICTaB/ISIOIIHI
COOOH KpaTKoe H3JI0KEHHE B ITHCbMEHHOM BHIE IIOMYYEHHBIX PE3YJILTATOB
TEOPETUYECKOr0 aHalM3a ONpEACICHHONH HaydHOU (y4eOHO-HCCIeIOBATEIIHCKOM)
TE€MBI, T[€ aBTOP PAacKpbIBAET CyThb HMCCIECIYEMOU NpOOJIEMBbI, TPHUBOIUAT
pa3IUYHbIC TOYKH 3PEHUS.

HIkana oneHkn:

- JUIs IIOJYYEHHUsI OLUEHKH «OMJAUYHO», COOTBETCTBYIOIIECH TIOBHIIICHHOMY
YPOBHIO OCBOCHHMS KOMIETEHIMH, pedepar cCryAeHTa [IOJDKEH OTBEYaTh
CIENYIOIMM TpeOoBaHUSAM: IpobsieMa pacKphiTa MOJHOCTBIO, MPOBEICH aHAJIH3
Npo0JeMbl C UCIOJIB30BAaHUEM JIOTOJHHUTENBHOM JUTEpaTyphl, HHpOpMaIs
OoCJIeI0BaTENbHA M JIOTUYECKH CBSi3aHa, MPE/ICTABICHHBIE BBIBOJ OOOCHOBAHEI,
HCII0JIb30BaHO OoJsiee 5 mpodeccHOHaIbHBIX TEPMHHOB; pedepar mpercTaBlieH
UCIIOJIb30BAHMEM KOMIBIOTEpHBIX TexHosoruil (Power Point u mp.); orcyTcTBYIOT
OIIMOKK B TIpeAcTaBIseMON HMHGOPMAIMH; OTBETHI HAa YTOYHSIOIIME BOIPOCHI
JaHbI C IIPUBEICHUEM IPUMEPOB U MOSICHEHUH.

- 7151 TIOJTYYEHHUS OLIEHKH «XOPOui0», COOTBETCTBYIONICH 0Aa30BOMY YPOBHIO
OCBOCHMSI KOMIIETCHLMH, pedepar CTyIEeHTa AODKEH OTBCYATh CIICTYIOIITHM
TpecOOBaHMAM: TIpoOJIeMa pacKpbITa; IMIPOBEIAEH aHalM3 0€3 IPHBICUCHHS
JIOTIOJHUTEILHOM JIMTEpaTyphl; HE BCE BBIBOIBI CHENAHBI WIH OOOCHOBaHHI;
uHGOpMaIns TMOCIeA0BaTeIbHA M JIOTHYECKH CBsI3aHa; HMCIIOJIb30BaHO Oosee 2
Ipo(ecCUOHAIBHBIX TEPMHHOB; pedepar MNpe[cTaBiIeH C HCIOJIb30BAaHHEM
KOMITBIOTEPHBIX TexHoJsoruid (Power Point u ap.); gonyuieno He Gosee 2 omuboK
B IIpejcTaBisieMod MHGOpPMAIMK; OTBETHl HAa YTOYHSIOIIHUE BOTIPOCHI ITOJIHEIE
W/WTA YaCTUYHO MOJIHBIE.

- U1 TIOJIYYEHHS] OLIEHKH «(Y0061emE0pUmMenbHo», COOTBETCTBYIOMICH

MHUHHUMaJIbBHOMY YPOBHIO OCBOCHHS KOMIIETEHIIHH, pedepaT CTy/JAeHTa [d0JHKEeH
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OTBEYaTh CJACAYIOIMIUM TpPeOOBaHUIM: TMPOOJIEMa pacKpbiTa HE IMOJHOCTHIO;
BBIBOJIBI HE CJIEJIaHbl HIIM HE 00OCHOBaHBI, HHGOPMANHSI HE CUCTEMAaTH3UPOBAHA;
HCIIONIB30BaHO 1-2 mpodeccHOHAIBLHBIX TepMHHA; pedepaT mpeacTaBicH 0Oe3
HCIIOJIB30BAaHUA KOMIIBIOTEPHBIX TEXHOJIOIMH; JjonyiieHbl 3-4 omuOKd B
npeacTaBiIsieMON HHGOPMALTUHI; OTBETHI Ha JIEMEHTAPHBIE YTOYHSIOIIKE BOIPOCHL.

IlpezenTanus - Habop ciaioB U cuetddeKToB (ClIaia-moy), a Takxke
pa3JaTo4Hbld MarTepuan Uil ayJUTOPHM, XpaHslMics B ogHoM (aiire,
peaIHasHa4yeHa Ul COOOIIEHUs HYKHOM HHpOpMalMH 00 00beKTe B YAOOHOM 11s
nosiydaress gpopme.

Ixaja oneHkn:

- JUIA MOJYYEHHS] OLUEHKU «OMJIUYHO)», COOTBETCTBYIOLIECH NOBBIIICHHOMY
YPOBHIO OCBOCHHMS KOMIIETEHLMH, paboTa CTyJeHTa JOJDKHA COOTBETCTBOBAThH
CJIIEAYIOLUIAM KPUTEPUSIM: KOJIMYECTBO CIIAHJOB COOTBETCTBYET COIEPKAHHUID H
IPOJOJDKHTENBHOCTH  BBICTYIIEHUs (it 10-MUHYTHOTO  BBICTYIUICHHS
PEKOMEHIYETCsL MCIOJIb30BaTh He Ooiyee 12 cnalioB); Mpe3eHTanust COMEPKHT
LEHHYIO, MOIIHYI0, IIOHATHYIO MH(POPMALIMIO 110 TeME TIPOEKTa; TEKCT Ha ClIaMje
IpEACTaBIgeT COOOH ONMOPHBIM KOHCIIEKT; WJUTIOCTPAIMHM XOPOINEr0 KauecTBa
IIOMOTal0T HauOoJee MOIHO PACKPBITH TEMY, HE OTBJICKAIOT OT COJCPIKAHHMS;
UCIIONIB3YIOTCS IpadUKu, CXEMBI, TaOIUIBI; TEKCT MPE3CHTAIIMU YHUTACTCS JIETKO;
IIPE3eHTallsl He TIeperpy:xeHa 3(Qexkramu; BHICTYNAONIME CBOOOIHO BIaAEET
CoAepKaHUEM;  DJIEKTPOHHAs  IIPE3CHTAlMs  CIY)KUT  WUIKOCTpaluen K
BBICTYIJICHHIO, HO HE 3aMEHSIET €ro;

- JUIA TIOJIy4EHHS OLIEHKH «XOpPOUio», COOTBETCTBYIONIEH 6a30BOMY YPOBHIO
OCBOCHHS KOMIIETEHIMH, padoTa CTyIEeHTa JOHKHA COOTBETCTBOBATDH CIICIYIOIIHM
KPUTEPUSIM: KOJIMYECTBO ClaiiioB HEMHOT0 He COOTBETCTBYET
OPOJOIDKATENBHOCTH  BeICTYyIUIeHMss (i 10-MHHYTHOTO — BBICTYILICHHS
PEKOMEHIYECTCSL HCIOJIB30BaTh He Oosee 12 crnaiaoB); Mpe3eHTalusi COAEPKHT
LEHHYIO, MOJHYI0, [IOHATHYI0O MH(QOpPMaALMIO 10 TEME IMPOEKTa; TEKCT Ha Ciialie
npejacTaBiser coOOM OINOPHBIM KOHCIEKT; WUIIOCTPAllMd XOPOIIEro KadyecTBa
IIOMOTal0T HauboJiee IIOJIHO PACKpPBITh TEMY, HE OTBJIEKAIOT OT COJACP/KaHHS,
UCHIOJIB3YIOTCS IpauKy, CXEeMBl, TaOIUIbI; TCKCT MPE3EHTAIMA YHUTACTCS JIETKO,
Ipe3cHTalusg He ImeperpyxeHa sSddexramu; NPUCYTCTBYIOT OIIHOKH B
oopmileHHH CclaliZoB W moAade HHGOpPMANWK; BBICTYMAIOMIMH  BJajeer
COAEpXKaHUEM;  OJIEKTPOHHAsi  NPE3EHTAUMs  CIY)KHT  WIIIOCTpallued K
BBICTYIICHUIO, HO HE 3aMECHSCT €ro;

- I TIOJIy4eHHS! OLIEHKU «Y0061emeo0pumenbo», COOTBETCTBYIOMIEH
MUHHMAaJIbBHOMY YDOBHIO OCBOECHHUS KOMIICTEHUMH, padoTa CTyIEHTa IO/DKHA

COOTBCTCTBOBATH CICAYHOIHM KPHUTCPHAM: KOJIHYECTBO CJIaMJI0B HC
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COOTBETCTBYET  COJEPKAHUIO  W/MIIM  [POJOJDKUTEIBHOCTH  BBICTYILICHHUS;
IIPE3EHTALNsA COAECPXKUT LEHHYIO, IIOJIHYIO, NOHATHYI0 HHGOpPMALMIO MO TeMe
IIDOEKTa; TEKCT Ha claige MpeacTaBisieT CcoO0H  TEKCT  BBICTYIUICHHS,
IIPUCYTCTBYIOT OMIMOKM B OQOpPMICHMM ClalgoB W mojavye wHopMaimy;
BBICTYIIAIOUIMH CBOOOJHO BIAaJEET COJCP)KAHHUEM; OJJICKTPOHHAS IIpPEe3eHTALHS
3aMEHSCET BBICTYIUICHHE.

Joxjiag - TMOATOTOBICHHOE CTYAEHTOM CaMOCTOSATENILHO MyOaudHOe
BBICTYIUICHHE 110 TIPEACTaBJCHUIO IIOJYYEHHBIX  PE3YILTATOB  PEUICHHUS
OTIPE/CIIEHHON Yy4eOHO-TPaKTHYECKOH, yIeOHO-HCCIeI0BATEILCKOW HITH HAYJIHOMH
IPOOJIEMEL.

IIxana oneHku:

- I TIONyYEHHs OLCHKU «OMJAUYHO», COOTBETCTBYIOLIEH MOBBLIIMICHHOMY
YPOBHIO OCBOE€HHMS KOMIIETEHLMH, JOKJIaJ CTYAEHT JOJDKEH COOTBETCTBOBATH
CJIEYOLIUM KPUTEPHUAM: CHCTEMHOCTB, 0OCTOSATENBHOCTh U INIYOHHA M3J1araeMoro
MarepHaja; 3HAKOMCTBO C HAay4yHOM M Hay4YHO-IIONYJISAPHOH JIUTEPaTypOH,
PEKOMEHIOBAHHOM K JIOKJIaly IIperolaBaTesieM; NucbMeHHas ¢opma qoknana (ot
PYKH); CIOCOOHOCTH BOCIPOM3BECTH OCHOBHBIE TE3MCHI JIOKIana 0e3 IOMOIIN
KOHCIIEKTa; CHOCOOHOCTH OBICTPO W  pa3BEPHYTO OTBEYATh Ha BOIPOCHI
npernogasBarells M ayJIuTOPUH; CHOCOOHOCTH [OKJITAaJ4YHKa TPUBIIEYs BHHMAaHHE
ayJIUTOPHH;

- U1 TIOIYYEHHUs OLIEHKU «XOPOUi0», COOTBETCTBYIONICH 0a30BOMY YPOBHIO
OCBOCHMSI KOMIICTCHLHH, NOKIaA CTYIEHT IOJKEH COOTBETCTBOBATH CIICIAYIOUIHMM
KPUTEPUSAM: Pa3BEPHYTOCTh M TINIyOMHA M3JIaraéMOr0 MaTepHaya; 3HaKOMCTBO C
OCHOBHOM HAay4HOH JIMTEpaTypo#l K JOKJIAIy, NHCbMEHHas ¢opMma IOKIana; MpH
BEICTYIUIEHUH 4acTOE 00paleHUe K TEKCTY JOKIaaa; HEKOTOPEIE 3aTPyIHEHHUS PH
OTBETE Ha BONPOCHL; HECIIOCOOHOCTH OTBETUTH Ha PAJT BOIIPOCOB ayTUTOPHH;

- JUIA TOJIy4CHHSA OLICHKH «)006871€meopumenbHo», COOTBETCTBYIOIIECH
MHUHHMMAJIBHOMY YPOBHIO OCBOCHHUS KOMIIETEHIMH, JOKJIAJ CTYJEHT JOJDKEH
COOTBETCTBOBATH CJIEAYIOUIMM KPUTEPUAM: IPABUJIBHOCTh OCHOBHBIX MOJIOKEHHH
JOKJ1aa; HaJIMYKE HeocTaTKa HHPOPMAaLMK B IOKJIAJE 110 IETOMY PsIy Mpooiiem;
HCITOJIb30BaHUE JUIA MOAIOTOBKH JOKJIala HCKIHYUTEIPHO YYeOHOU TUTEpaTyphl;
HECTIOCOOHOCTH ~ OTBETUTH HA HECIOXHBIE BONPOCHI M3  AYIUTOPUH |
npernojasareiis, HEYMEHHE BOCIIPOM3BCCTH OCHOBHBIE TIOJNOXKEHHs JOKIaga 0e3
IACBMEHHOI0 KOHCIIEKTA.
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CpeacTBa NpoMesKyTOYHOr0 KOHTPOJISl COTVIACHO Y4eOHOMY IIaHy

3adyer — npoueaypa, IPOBOAMMAsT [0 YCTAHOBJIEHHBIM IIpaBUiiaM JUIs
OIIEHKHU 3HAHWH, yMEHUM U KOMIIETEHIIUH CTYICHTa 110 Y4eOHON AUCIUTIINHE.

IlIkana oueHku:

- JUISL TIOJTYYEHHUS] OUEHKHU «3a¥meH0», COOTBETCTBYIOIIEH MUHHUMAIbLHOMY
YPOBHIO OCBOEHHSI KOMIIETEHIIMM, CTYJICHT NOJDKEH BBINOIHUTH He MeHee 70%
3aJaHHUM K 3a4eTy.
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